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A. General. Hazardous materials no longer required or needed by the university community will be collected by Environmental Health and Safety personnel. Materials that are determined by Environmental Health and Safety personnel to be waste or that do not have any useful purpose will be properly disposed of. Materials that may have a useful purpose will be considered surplus materials and every effort will be made to recycle these materials back into the university community. Environmental Health and Safety will periodically distribute lists of available surplus materials and individuals are encouraged to contact the Environmental Health and Safety Office if they have specific needs. Individuals are advised to consult the university’s 1995 Hazardous Materials Management and Disposal Policy and Procedures Manual for additional information on managing hazardous materials. 

A-1. Regulatory Requirements. In addition to being necessary to safeguard the health and safety of members of the university community and for responsible use of the environment, management of hazardous materials and disposal of hazardous wastes are regulated by several federal and state laws which prescribe potentially significant penalties for violations. 

B. Process. The process for collection of hazardous materials involves ensuring hazardous materials are properly identified, the materials are in suitable containers, and a Hazardous Materials/Surplus Chemical form is completed and submitted to the Environmental Health and Safety Office. 

C. Procedures. 

C-1. Identification of Hazardous Materials. It is extremely important that the identity of hazardous materials be known at all times, especially when they have been removed from their original container. Properly label all hazardous materials when they have been removed from their original container and ensure that labels and other information are not obscured, defaced, etc. over time. 

C-2. Preparing Hazardous Materials Prior to Collection. 

i) Choose a container that is compatible with the material to be stored in it, has a screw cap, and is in good condition. Containers that are warped, cracked, leaking, have a stopper, septum, etc. rather than a screw cap, or are in such poor shape that they may loose containment of their contents, are unacceptable and cannot be collected. 

ii) Properly mark each container identifying all constituents and their concentrations in a legible and permanent manner. 

iii) Keep containers in a safe and suitable place with their caps on and tight at all times. 

iv) Check the 1995 Hazardous Materials Management and Disposal Policy and Procedures Manual for any reactive or other materials that require special handling and follow those instructions. 

C-3. Obtain a Hazardous Material/Surplus Chemical Disposal Form. Obtain the hazardous material/surplus chemical disposal form from your departmental office. Departmental offices can obtain a supply of forms from the Environmental Health and Safety Office. 

C-4. Complete the Disposal Form. Complete only the non-shaded sections of the hazardous material/surplus chemical disposal form. Make sure the “Chemical Name and Concentration” section has the necessary information to properly identify the container’s contents and concentrations. One form must be filled out for each container unless special permission if received from the Environmental Health and Safety Office. Peel off the label and attach it to the container. Avoid covering the container’s original label with the form’s label. Small containers should be placed in a zipper-type plastic bag with the label attached to the bag. 

C-5. Submit the Disposal Form to the Environmental Health and Safety Office. Submit the hazardous material/surplus chemical disposal forms to the Environmental Health and Safety Office. Hazardous materials will not be collected prior to Environmental Health and Safety receiving these forms. 

D. Information. For additional information, please consult the 1995 Hazardous Materials Management and Disposal Policy and Procedures Manual or contact the Environmental Health and Safety Office at (208) 885-6524. Copies of the 1995 Hazardous Materials Management and Disposal Policy and Procedures Manual and the hazardous material/surplus chemical forms can be obtained from the Environmental Health and Safety Office. 

