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Faculty/Staff Handbook [FSH]  Addition  Revision*  Deletion*  Emergency
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Administrative Procedures Manual [APM]  Addition  Revision*  Deletion*  Emergency
 Minor Amendment  
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 (Please see FSH 1460 C)
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I.	Policy/Procedure Statement: Briefly explain the purpose of proposed addition, revision, and/or deletion to the Faculty/Staff Handbook or the Administrative Procedures Manual.  Most of the information in APM 10.41 is approaching an age of 8 years, and is seriously out of date.  New procedures, new regulations, new programs (Sustainability) and revised pricing guidelines all required that Campus Surplus 10.41 be updated to correspond to current practices.  The attached document does this.
	

II.	Reason/Rationale: Reason this addition, revision, and/or deletion is necessary, if different than above?


III.	Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?  Some fiscal impact to all departments on campus when disposing of their equipment/materials to Campus Surplus.  Current staffing & equipment resources no longer allow the ability to pick up items around campus for departments.  We have been out-sourcing this for the past year or two… at department expense… for all large items or large amounts of items.  We are finalizing this procedure now, and starting it for all department owners in CY 2008.  Also, because we are paying for one staffing position to take on new and expanded roles within Recycling/Surplus/Solid Waste programs, using a portion of Campus Surplus proceeds, the reimbursement scale was changed to reflect the needs within Campus Surplus to pay for that position.  The reimbursement scale to department owners will be kept on the Campus surplus website from now on, so that it can be adjusted as needed when new costs are incurred.  For example, the new E-Waste disposal policy coming forward from the Solid Waste program, because of new regulations concerning its disposal will impact the Campus Surplus program.

IV.	Related Policies/Procedures: Describe other policies or procedures existing that are related or similar to this proposed change.   None that I’m aware of.  cmz


V.	Effective Date:	 This policy shall be effective on July 1, or January 1, whichever arrives first after final approval (see FSH 1460 D) unless otherwise specified in the policy.  Went into effect as of January 1, 2008.

____________________________________	 Approve  Disapprove 
Policy Coordinator 	

If not a minor amendment forward to: ___________________________________________
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