80.05 -- Parking and Transportation Services
Updated August 2009
A-1. The University of Idaho Parking Regulations are enforced at all times. All users of the parking system are responsible for observing parking regulations. Enforcement of parking regulations on dedicated streets, alleys and the campus walkway zone is under the joint jurisdiction of the Moscow Police Department (MPD) and PTS.  
A-2. Faculty, staff, and students of the University of Idaho who park a vehicle on campus must pay to park. This can be done through the purchase and display of parking permits or through payment at meters and/or pay station lots.
A-3. University of Idaho employees cannot use a departmental budget number to pay for a citation issued to a student, faculty or staff member. University of Idaho employees cannot use a departmental budget number to pay for a parking permit used for personal parking by a student, faculty or staff member.
A-4. Parking citations are issued to vehicles in violation of the University of Idaho Parking Regulations. Citations may be appealed within 15 days from the date the citation was issued. All citation appeal decisions are made by the University of Idaho Parking Committee. After 15 days, citations may no longer be appealed and must be paid. Unpaid citations will be posted to student or employee accounts. Unpaid citations or other charges may result in a hold being placed on a student’s record, affecting the ability to register for classes for the following semester or receive a diploma. Unpaid citations may be sent to a collection agency. Multiple unpaid citations may cause a vehicle to be declared a nuisance and subject to wheel lock or impound.
A-7. Vehicles that park on campus and are not registered through PTS may incur a plate search fee in addition to the fine amount of each citation received. This fee covers costs associated with identifying vehicle owners and accurately assessing fines owed.
A-8. Departmentally purchased parking permits must be used according to the definitions in the University of Idaho Parking Regulations. Employees may not use departmentally purchased permits (Departmental permit, Service permit, Delivery permit, or Vendor permit) for personal use. These permits must be used only while conducting work-related business that requires mobility and the use of a vehicle.
A-9. Complimentary Retiree parking permits are available for University of Idaho honored or emeritus Retirees. If the retiree returns to the University of Idaho and works more than 19.5 hours per pay period, they are no longer eligible for Retiree parking and must purchase a permit to park on campus. 
A-12. PTS manages bicycle parking on campus. Bicycles are only to be parked in designated bicycle racks. Attaching bicycles to any object other than a bicycle rack is prohibited. Bicycles found in violation are eligible for impoundment. Abandoned/disabled bicycles will be tagged and if the bicycle or the tag is not moved within one week, the bicycle may be impounded. Impounded bicycles are turned over to Moscow Police and will be included in unclaimed property auction. 
80.05 -- Conferences, Events, Parking and Information Services
Last updated August 25, 2005
A. Events Services. Events Services assists university departments and external groups in planning, administering and managing meetings, conferences, programs or other special events to serve the educational, development, and training needs of the University of Idaho. 
A-1. North Campus Center. The North Campus Center is open year-round for organizations to use. There are four conference rooms available - each one sizable to meet different needs. These needs may include group meetings ranging in size from 10-200 people; weddings and wedding receptions and catered banquets ranging in seating capacity from 49-130 people; etc. For booking and reservation information, please contact Conferences, Events and Information Services at (208) 885-6662. 
A-2. University Auditorium. The University Auditorium is available for use year-round to on and off-campus personnel and organizations. University courses and programs receive priority scheduling for the facility. Seating in the Auditorium is 437. Sound and lighting systems are available in the facility. The Conferences, Events and Information Services crew handles all set-up and strike of the stage and surrounding areas in the Auditorium. The University Auditorium has hosted events such as concerts, recitals, lectures, formal presentations, weddings, literary readings, dance, theater presentations, and general assemblies. For reservation information, please contact Conferences, Events and Information Services (208) 885-6662. 
A-3. Other Services. Events Services support the following services and/or facility uses. 
i) Facility Scheduling Committee. Events Services manage the information and coordinates requests for the Facility Scheduling Committee. The Facility Scheduling Committee meets once a month to review requests and coordinate activities that are occurring on campus. For more information, please call (208) 885-6662. 
ii) Table and Chair Use. Events Services has approximately 1,000 folding chairs and 75 folding tables available for on and off-campus use. For fees and scheduling information, please call (208) 885-6662. 
iii) Sound Systems. Events Services has a wide variety of sound system sizes and configurations. A system can be custom designed for the needs of each program. For more information, please call (208) 885-6662. 
iv) Production and Planning. Events Services assists in the development, site selection and logistics, layout, design, staging, setup, and strike of programs, performances, or productions. A few examples are concerts, Jazz Festival, commencements, Idaho State Special Olympics, barbecues, outdoor events, sporting events, cultural events, ground breakings, dedications, and special events. For more information, please call (208) 885-6662. 
v) Master Calendar. The Conferences, Events and Information Services Office serves as a clearinghouse and resource center for information concerning events at the University of Idaho and in the local community. Information is gathered regarding events, conferences, and activities on campus and in the community. Conferences, Events and Information Services produces a year-round Events Master Calendar. The calendar is published monthly. To be placed on the mailing list or to submit calendar information, contact (208) 885-6662. 
B. Conference Services. Conference Services provides a single point of contact to coordinate conference and events, assures quality services for university and community clients, and promotes the maximum effective use of appropriate university and community resources. Conference Services will assist in marketing the University of Idaho and its programs and services to potential students, the community, state, region, nation and world concomitant with the mission and goals of the University of Idaho. For more information, please contact Conference Services at (208) 885-6662. 
B-1. Planning and Production. Site selection, contract negotiation, and programming are the three most integral parts of planning a conference, symposium or workshop. By closely evaluating the program we can assist in determining the optimum site. For on campus conferences you have the convenience of a one-stop shop for coordinating all of your meeting space and audio/visual requirements. Off campus you gain the experience of conference professionals who can negotiate equitable contracts, assess attrition clauses, what is negotiable and what could potentially put your program in financial risk. In many cases, you gain the purchasing power of the institution. By utilizing Conference Services your conference participants have access to the University’s toll free number, can pay for registrations with purchase order numbers, major credit card or we can direct bill their company. We can staff your event with as many people as necessary to make your registration go smoothly and quickly. 
C. Program Specialist. Coordinating, planning, producing and organization of Presidential and University Signature events. For more information, please contact Conference Services at (208) 885-6662. 
D. Parking and Information Services. Parking and Information Services operates out of North Campus Center, 645 West Pullman Road, and provides the campus community with services including parking, information and telephone directory information. Persons visiting the campus and departments expecting them are urged to use these services. Visitors can obtain temporary parking permits and maps of the campus. 
D-1. Information Center. The Information Center located at the North Campus Center, 645 West Pullman Road, serves as a centralized source of information about the campus and UI events. The center has maps, provides directions to campus locations, as well as information on parking locations and regulations. 
D-2. Parking Information. The UI parking program was established to provide for the improvement, operation, and maintenance of parking facilities. It is a self-sufficient operation that generates funds for major improvements and expansion of parking lots. 
D-3. Parking Regulations. UI regulations that govern parking and the parking permit fee schedule are published annually and are distributed through the Information Center. Various parking permits are also issued at the center. 
D-4. UI Parking Jurisdiction. UI parking regulations apply to the parking of vehicles throughout the UI campus. Enforcement of the parking regulations on dedicated streets and alleys is under the jurisdiction of the Moscow Police Department (MPD). (Note: Enforcement of the restricted access walkways and handicapped parking spaces on campus are under the jurisdiction of the Parking Services and/or MPD.) 
D-5. UI Parking Committee. The UI Parking Committee is composed of four faculty members, three staff members, and three students and (without vote) the manager of Parking and Information Services. 
i) Committee Responsibilities. The committee reviews and advises the university administration on campus parking regulations, comments on proposed changes in those regulations, makes recommendations of parking improvements, and hears and decides appeals concerning matters involving parking. 
ii) Committee Appeals/Hearing Function. The reviews, advice, and recommendations of the UI Parking Committee are based primarily upon the appeals/hearing board function of the committee. (Note: Decisions of this committee regarding parking violations may be appealed to the Director of Auxiliary Services.) 
E. UI Ticket Office. The UI Ticket Office sells tickets and distributes event information for UI Events including Jazz Festival, Theater, Dance Chamber Music, Athletics, and other campus activities. The UI Ticket Office also sells tickets are various nonprofit community events and maintains a reader board of current events. The UI Ticket Office serves as a G & B Select-a-Seat outlet, and, as such, sells tickets to events throughout the Inland Empire region. These events include concerts, athletic events, theater, opera, ballet, musicals and ski resort passes. (Note: As a G&B outlet, tickets for these events may only be purchased over the counter of the UI Ticket Office, no phone orders.) 	Comment by rcouch: All of section E has been deleted as Ticket Office belongs to University Support Services.
E-1. Hours of Service. The UI Ticket Office window is open daily from 7:00 a.m. to 5:00 p.m. during the academic year. During the summer months, hours of daily operation are 7:00 a.m. to 4:30 p.m. The windows are open for various special events when pre-arranged by contracting agents. The UI Ticket Office personnel conduct night-of-event ticketing at other campus venues. 
E-2. UI Ticket Office Check Cashing and Payment Policy. The following policies apply to the check cashing and payment for students/faculty/staff: 
· Checks must be for exact amount of payment 
· Makes checks payable to UI Ticket Office 
· Local addresses are required on all checks 
· A $15.00 service charge is assessed for all returned checks 
· No paychecks cashed 
· U.S. Funds only, please 
E-3. Allowable Charge Cards. The UI Ticket Office will accept payments via approved charge cards. Cards accepted for payments include Visa, MasterCard, and Discover. The UI Ticket Office also accepts UI Debit Cards and UI IDGs. Customers may order UI event tickets over the phone via credit cards at an additional charge. 
E-4. Other UI Ticket Office Policies. The following policies apply to ticket sales at the UI Ticket Office: 
· Students must present a current UI student ID to purchase student-priced tickets 
· No refunds or exchanges except under extenuating circumstances 
· Tickets are not held without payment 
· A $1.50 per ticket convenience fee is charged for all G & B ticket sales 
· A $.50 per ticket convenience fee is charged for public tickets to UI events 
E-5. Process, Contracting UI Ticket Office Services. The following policies and procedures apply to contracting the services of the UI Ticket Office: 
· Contracting agents must be UI departments, UI affiliated, UI students or approved nonprofit organizations 
· Contracting agents must submit a UI Ticket Office work order form 2 weeks prior to an event 
· Idaho State sales tax must be paid on ticket proceeds generated by the UI Ticket Office [Note: The contracting agent has two choices regarding sales tax payment. Specifically, (1) the UI Ticket Office withholds and pays sales tax for the contracting agent, or (2) the contracting agent agrees to pay sales tax and signs a form releasing the UI Ticket Office from the responsibility.] 
· UI Ticket Office standard fees are $.50 per ticket with a negotiated hourly charge for night-of-event ticket sellers 
· UI Ticket Office reserves the right to refuse ticketing services to any contracting agent 
E-6. Information. Any questions regarding tickets or information on ticketed events should be addressed to the UI Ticket Office, at (208) 885-7212.

