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I.
Policy/Procedure Statement: Briefly explain the purpose of proposed addition, revision, and/or deletion to the Faculty/Staff Handbook or the Administrative Procedures Manual.
This is a revision of Staff Affairs ByLaws section of the Faculty Staff Handbook.  The last revision was done in 2002.  Some of the procedures, committee structure, etc have changed since then.  More specific reason and rationale is given in Section II.  


II.
Reason/Rationale: Reason this addition, revision, and/or deletion is necessary, if different than above?
Reduce/Remove restrictions for running for SAC Chair (President) -- A few members have suggested that the current bylaw that states 6 months on SAC to run for chair is too long and that mid year appointments to SAC should be eligible to run as well.  Article V, Section 1, deleted “served for at least six months.”  
Allowing outgoing members to vote – The rationale behind this is that new members don’t know anything about the officers they are voting for and outgoing members are still staff members that are represented by SAC and are better judges of those running for offices.  Article V, Section 1, deleted “Members continuing past June and new,” inserted text “only seated SAC [members]”.  At the May meeting when elections are held, the seated SAC members include those whose term ends.  This allows for the current membership to vote for officers.  
Restricting new members from officer elections – The rationale is that new members know little about who they are voting for and at time of elections that have yet to be “seated.”  New members are seated at their first meeting in June.  Same reference as above, removed “Members continuing past June and new.”  
Description of SAC Officer’s committee – Although mentioned briefly in the bylaws, there is no specific definition of the Officer’s Committee and what they are tasked with.  If it is agreed that a definition is needed in the bylaws then exact wording will be worked on for April’s SAC meeting.  Article IX, Section 1, Subsection j.  This is the new section detailing the Officers’ Subcommittee.
New description of Communications sub-committee – As prepared by the current communications sub-committee (Article IX, Section 1, Subsection i):

            “The Communications Subcommittee is responsible for maintaining and updating the SAC Website, assisting with the creation of print material for other subcommittees, distribution of a  “Welcome to SAC letter” to new members, distributing information to UI staff members via the sac listserv, and serving as a communication bridge between staff and administration; researching issues/ideas and presenting this information to the committee to include those items that are submitted via the website, at committee meetings or by email inquiries. “

Add parliamentarian to list of responsibilities of Bylaws chair – This would help in maintaining decorum in meetings and having them run more smoothly.  Article IX, Section 1, Subsection h.  Added text stating “The chair of the Bylaws Subcommittee will also serve as parliamentarian during SAC meetings.”  
Absentee voting or vote by email – This would allow members absent from SAC meetings to cast their vote (before the meeting in case of email) for elections.  Article V, Section 1, added section stating “SAC members who know they are going to be absent from Officer and New Member elections may cast an absentee vote in writing or email.  The member’s absentee vote must be received by the SAC Chair prior to the election.”
III.
Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
None.
IV.
Related Policies/Procedures: Describe other policies or procedures existing that are related or similar to this proposed change. 
None.
V.
Effective Date: This policy shall be effective on July 1, or January 1, whichever arrives first after final approval (see FSH 1460 D) unless otherwise specified in the policy.
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