PAGE  


POLICY COVER SHEET

(See Faculty Staff Handbook 1460 for instructions.)

[1/08]

Faculty/Staff Handbook [FSH] ( Addition ( Revision* ( Deletion* ( Emergency

 Minor Amendment ( 

 Chapter & Title: 
FSH 1470:  University Archives



Administrative Procedures Manual [APM] ( Addition ( Revision* ( Deletion* ( Emergency
 Minor Amendment ( 

Chapter & Title: 


All policies must be reviewed, approved and returned by a policy sponsor, with a cover sheet attached to apm@uidaho.edu or fsh@uidaho.edu respectively.

*Note: If revision/deletion request original document from apm@uidaho.edu or fsh@uidaho.edu, all changes must be made using “track changes.” 

Originator(s):
Douglas Q. Adams 3-24-08
 (Please see FSH 1460 C)
Name
Date 
Telephone & Email:
885-6151, dqadams@uidaho.edu

Policy Sponsor: (If different than originator.)


Name
Date 
Telephone & Email:


Reviewed by General Counsel
_x__Yes ____No
 Name & Date:  _Sharyl Kammerzell, 3/1/08
I.
Policy/Procedure Statement: Briefly explain the purpose of proposed addition, revision, and/or deletion to the Faculty/Staff Handbook or the Administrative Procedures Manual.


see attached. 
II.
Reason/Rationale: Reason this addition, revision, and/or deletion is necessary, if different than above?
III.
Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
IV.
Related Policies/Procedures: Describe other policies or procedures existing that are related or similar to this proposed change. 
V.
Effective Date:
 This policy shall be effective on July 1, or January 1, whichever arrives first after final approval (see FSH 1460 D) unless otherwise specified in the policy.

If not a minor amendment forward to: ___________________________________________


The task force on preserving the university(s history was formed in fall of 2006 in response to the difficulty, at times amounting to an impossibility, of locating historically important documents in the university(s history.  The dearth of material is characteristic not only of the institution(s earliest years but lasts well into the 1960s.  The task force was chaired by the faculty secretary and had representatives from the Library, Records Management, General Counsel(s Office, and UIRA.  The task force(s twin goals were (1) to locate as much historical documentation as possible and (2) to propose a policy for the university concerning the preservation of historically significant material, whether in paper or electronic form, for the future.
Our first task has met with some success: significant troves of historic documentation were found in the archives of CALS, CLASS (the old L&S archives), COMER (now housed in the College of Science), and even heretofore uncatalogued material in the Library(s Special Collections.  Our most significant find was a complete run of the Staff Newsletter, a predecessor of today(s University Register.
The second task has resulted in a proposed policy which attempts to formalize the institution(s expectations concerning preserving historically significant material, whether it be in paper or electronic form.  Once selected for preservation, the process of preserving paper documents is well known.  Preserving electronically generated documents for the long term remains much chancier and will require careful monitoring and updating as technologies evolve.  In any case, the university needs to be much more intentional about preservation than it has in the past and must create a more history-conscious culture for itself.  It is striking in this regard that the library has never been designated the University Archives, although it acts as such and language in policy manuals implies this status.
The policy envisions the creation of an on-going advisory body to make recommendations concerning preservation.  It will also require a modest investment on the university(s part.
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