FSH 3710—LEAVE POLICY REVISION

H. LEAVE WITHOUT PAY.

 

H-1. Leave without pay may be granted with or without University paid health and life insurance benefits.

H-2. Employees may be placed on leave without pay by the UI when unable to work due to illness or disability during the period of application for disability benefits, when absent from work and all sick and/or annual leave is exhausted, or when, at the discretion of the president or his/her designee, leave without pay is warranted due to financial considerations.  If an employee is placed on leave without pay due to financial considerations, such leave will not exceed fifteen (15) days per fiscal year or five (5) days per pay period, unless the employee agrees in writing to waive these limitations.  [APM 50.06, 50.38]

H-3. A UI employee may request leave without pay. A leave without pay is granted at the discretion of the president and the employee’s supervisor. The initial grant of a leave without pay may be for a period of up to one (1) calendar year. Extensions of such a leave for one (1) year at a time may be granted by the president not to exceed a total of three (3) successive calendar years [RGPP II.I.6.c.1]. Consideration is given to such requests on an individual basis in the light of the reason for which it is requested, whether it is leave with or without paid benefits, and the effect that granting it will have on the employee’s unit or program.

An employee who has received approval from the president for a leave without pay without paid benefits may continue to contribute toward and receive the benefits of the institution’s insurance and retirement programs, if the laws, rules, regulations, policies and procedures governing the administration of such insurance and retirement programs permit. [RGPP II.I.6.c.3].
Employees should consult with Benefit Services for more detailed information on how leave without pay will impact their benefits. [See APM 50.06 and 50.38]

H-4. Employees who are granted leave without pay are responsible for making arrangements with the Benefit Services, before the leave begins, for the continuation or discontinuation of fringe benefits [please see FSH 3700 B-3, B-4, and C-9; APM 50.38]. Also, they should call the Benefit Services on their return to make sure that any benefits that had been discontinued are reinstated or to adjust for changes that occurred while they were on leave [APM 50.38]. [ed. 7-97]
