Facilities Scheduling Policy Committee Minutes

Monday, September 25, 2006, 8:30 a.m.

Present: Doug Adams, Kathy Browder, Brian Johnson, Nancy Krogh, Cynthia Leonhart, Cami McClure, Tom McGann, Ed Schmeckpeper, Greg Tathum, 
The meeting was called to order at 8:30 a.m.

The minutes from the previous meeting were unavailable because Nancy Krogh lost them.  Cami agreed to write up her notes and share with the group.  

The committee will meet every other Monday at 8:30 a.m. in the Cataldo Room of the SUB.  The dates for fall meetings are: October 9 and 23, November 6 and 20, and December 4 and 18, unless otherwise notified.  
Kathy Browder brought to the committee a request from Moscow High School to schedule classes PEB Gym because their gym is unavailable.  They need a space for a few of their classes.  Kathy asked the committee about scheduling issues and costs   Has Moscow High School submitted the liability and risk form and is it on file?  Kathy will check on this.  The committee discussed whether we should charge them and the issues of a reciprocal relationship and whether this fee could be waived by the committee.  The committee agreed to rent them the space and waive the fee for renting the facility.  The liability forms will need to be on file.  
The committee continued the discussion of the proposed policy for charging for classrooms and space.  Various issues in setting a particular policy were discussed.  How can the University transition to charging affiliated groups who have not been charged in the past and how do we recover our costs?  There are two parts to the discussion:  what are the categories of groups to be charged and what do we charge them?  We need risk management’s definition of groups so that we are consistent with them.  Tom will email Nancy Spink to bring that to the next meeting.  The committee will ask everyone to review their notes from the last meeting that Cami will provide and at the next meeting we will consider risk management’s categories, continue discussion, and, if possible, take a vote on the policy being considered to be forwarded to Faculty Council and administration.  Cami will also bring the list of users from R25 and categorize the list so the committee can consider how they were defined.  The rate structure will need to be developed next.  The committee discussed what process we will use to set the rates.  For classrooms, Cami suggested the registrar’s office meet with the commons staff and come up with a rate structure.  This committee will also need to approve rate structures so that the rates apply to all rooms at the University.  
The meeting adjourned at 9:30 a.m.

Respectfully submitted by Nancy Krogh

