SAMPLE MINUTES TEMPLATE
COMMITTEE ON COMMITTEES

Minutes

2005-2006 Meeting #13
February 22, 2006, 2:30-3:30 
Present: Zemetra (chair), Adams, Cheng, Eckwright, Hill, Klowden

Absent: Helsley, Morris, Pulakos 
Call to Order: Chair Zemetra called the meeting to order at 2:30 p.m. in the Brink Hall Faculty Lounge
Business:
1) The minutes of the previous meeting were accepted as distributed.

2) The committee finished selecting candidates for the “top ten” committees and began the task of selecting candidates for the rest of the committees.

3) The committee agreed, when beginning its discussion of possible appointments to the Dismissal Hearings Committee Panel, that it would be wise to change the stated two-year term to the regular three-year term which, on the basis of internal evidence, may already be the de facto understanding.

Adjournment: The meeting was adjourned at 3:25 p.m. The next meeting will be Wednesday, March 1st.

Respectfully submitted,
Professor Robert S. Zemetra, Chair 2005-2006

Note:  The Office of the Faculty Secretary, Brink M-6, 885-6151 maintains files for all committees. You are welcome to stop by to review these files for further assistance in preparing this report.
