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| FACULTY-STAFF HANDBOOK
CHAPTER ONE:
HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE January 2008

1565
ACADEMIC RANKS AND RESPONSIBILITIES

PREAMBLE: This section defines the various academic ranks, both faculty and non-faculty (e.g. graduate student
appointees and postdoctoral fellows), and their responsibilities. Subsections A, C, D, E, F, and | should be read in
conjunction with the policy and procedures concerning granting of tenure and promotions in rank which are contained
in 3520 and 3560 (subsection | only in conjunction with 3560). Most of the material assembled in this section was a
part of the original 1979 Handbook. The material in section | was added July, 1987. The definitions of ‘postdoctoral
fellow’ (J-5), ‘graduate assistant’ (K-3) and ‘research fellow’ (K-4) were revised in July 1996. Section J-1, voting
rights for lecturers, was changed in July 2001. Section A was substantially revised in July 1994, so as to underline
better the importance of both teaching and scholarship. At that time the so-called “Voxman Amendment” (the addition
of “in the classroom and laboratory’ to the list of possible venues wherein the evaluation of scholarship might take
place) made its first appearance. Section A underwent additional substantial revision in July 1998 and July 2006,
always with the hope of creating greater clarity in a complex subject. Extensive revisions along those same lines were
made to B (entirely new and in 2008 B was moved to 3570), C, D, and E, in July 1998. Further, less extensive revisions
were made to C-1, D-1, and BE-1 in July 2000. In July 2008, this section was reorganized to better reflect
classifications as stated in FSH 1520 Article 11, no substantive changes were made to policy. In 20098 changes were
made to reflect changes to the faculty position description and evaluation forms integrating faculty interdisciplinary
activities into the evaluation processes. Also, ranks for Associated Faculty in F were removed because they were not
comparable to university faculty ranks which require a burdensome promotion process as detailed in 3560._Those
currently holding a specific rank in adjunct or affiliate will retain that privilege. Further information may be obtained

from the Provost’s Office (208-885-6448)-or-the-Office-of the-Faculty-Seeretary-{208-885-6151). [rev. 7-98, 7-00, 7-01,
7-06, 1-08]
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. INTRODUCTION. [rev. 7-98]

A-1. The principal functions of a university are the preservation, advancement, synthesis, application, and
transmission of knowledge. Its chief instrument for performing these functions is its faculty, and its success in
doing so depends largely on the quality of its faculty. The University of Idaho, therefore, strives to recruit and
retain distinguished faculty members with outstanding qualifications.

In order to carry out its functions and to serve most effectively its students and the public, the university supports
the diversification of faculty roles. Such diversification ensures an optimal use of the university’s faculty talents
and resources. [rev. 7-06]

Diversification is achieved through developing a wide range of faculty position descriptions that allow the faculty
to meet the varying responsibilities placed upon the institution, both internally and externally. While the
capabilities and interests of the individual faculty members are to be taken into account, it is essential that
individual faculty position descriptions are consonant with carrying out the roles and mission of the university, the
college, and the departmentunit. Annual position descriptions are developed by the departmentunit head in
consultation with the departmentunit faculty and with the incumbent or new faculty member. In each college, all
position descriptions are subject to the approval of the dean and must be signed by both departmentunit head and
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faculty member. If the faculty member, departmentunit head, and dean are unable to reach agreement on the
position description, the faculty member may appeal the departmentunit head’s decision to the Faculty Appeals
Hearing Board [3840].

As indicated in Sections 3320-A-1 d, 3520-H.2, 3560-G:1B, faculty performance evaluations that are used for
yearly reviews as well as for promotion, tenure, and post-tenure decisions are to be based on faculty members’
annual position descriptions. [ed. 1-08]

Faculty members shall conduct themselves in a civil and professional manner (see FSH 3160 and 3170);

B. DEFINITIONS:

B-1. Advancement: focuses on fostering relationships, building partnerships, creating awareness and generating
support with alumni, donors, leaders, business partners, legislators and the community for the university’s mission
in__academics, scholarship and outreach (see the office of University Advancement at
http://www.uidaho.edu/givetoidaho/meetourpeople/universityadvancementvpoffice.aspx).

B-2. Cooperative education: a structured educational strategy that blends classroom studies with learning through
productive work experiences. It provides progressive experiences for integrating theory and practice. Co-op
education (including internships and externships) is a partnership between students, educational institutions and
employers, with specified responsibilities for each party.

B-3. Distance education: the process through which learning occurs when teachers, students, and support services
are separated by physical distance. Technology, sometimes in tandem with face-to-face communication, is used to
bridge the distance gap.

B-4. Extension Service: Extension is an outreach activity that generally involves non-formal educational programs
that transfer knowledge from the university to help improve people’s lives through research in areas like agriculture
and food, environment and natural resources, families and youth, health and nutrition, and community and
economic development.

B-5. Extramural Professional Service: refers to activities that extend service beyond the university and can include
elements of service, outreach, scholarship, and/or teaching.

B-6. Interdisciplinary: “an activity that involves teams or individuals that integrates information, data, techniques,
tools, perspectives, concepts, and/or theories from two or more disciplines or bodies of specialized knowledge to
advance fundamental understanding or to solve problems whose solutions are beyond the scope of a single
discipline or field of research practice.”*

B-7. Professional Development: a learning process that expands the capacity of the faculty member to advance in
the responsibilities as defined in his/her position description and aligns with the university’s goals. Examples
include but are not limited to participation in conferences, continuing professional education (including credit and
noncredit courses) and other activities that enhance a faculty member’s expertise and ability.

B-8. Service learning: an activity that integrates student learning with service and civic engagement to meet real
community needs and achieve learning outcomes. Service-learning can be used in curricular settings (i.e. academic
courses) or co-curricular settings, (e.g. ASUI’s volunteer/civic engagement programs).

B-9. Technology transfer: a process through which knowledge, technical information, and products developed
through various kinds of scientific, business, and engineering research are provided to potential users. Technology
transfer encourages and accelerates testing and using new knowledge, information and products. The benefit of
technology transfer may occur either at the community (public) or firm (private) level.

| *National Academy of Science
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B-10. Unit Administration: includes assisting higher administration in the assignment [3240 A] and in the
evaluation [3320 and 3340] of the services of each member of the unit’s faculty and staff; promoting effective
leadership of personnel and management of unit resources; providing leadership in the development and
implementation of unit plans; providing for open communication with faculty and staff; fostering excellence in
teaching, scholarship and outreach for faculty, students, and staff in the unit; effectively representing all
constituents of the unit; and continuing personal professional development in areas of\leadersﬂpL

C. RESPONSIBILITY AREAS: Faculty members are expected to contribute in each of the four major responsibility
areas (C-1 through C-4 below). Expectations are more specifically defined in -the individual position description and are
consistent with unit by-laws. Each responsibility area may include activities in advancement, extramural professional
service, interdisciplinary, and/or professional development.

C-1-FEACHING AND ADVISING: The university’s goal is to engage students in a transformational experience
of discovery, understanding and global citizenship. Faculty achieve this goal through effective instructing, advising
and/or mentoring of students.

a. Instruction: Effective teaching is the foundation for both the advancement and transmission of knowledge. The
educational function of the university requires the appointment of faculty members devoted to effective teaching.
Teaching may take many different forms and any instruction must be judged according to its central purposes-ane
the-conditions-which-they-impese. Active participation in the assessment of learning outcomes is expected of all
faculty at the course, program, and university-wide levels. Individual colleges and units have the responsibility to
determine appropriate teaching loads for faculty position descriptions. Teaching appointments must be reflected by
hours and level of effort spent in teaching activity, and justified in position descriptions. Any adjustments to a
teaching appointment (e.g. teaching unusually large classes, team-teaching, teaching studios or laboratories,
intensive graduate or undergraduate student mentoring, technology-enhanced teaching, and others) must be
documented in the position description. [rev. 7-06]

The validation of instruction may include Student Evaluations of Teaching (SETZs), peer evaluations, self
assessment, documentation of effective or innovative teaching, teaching recognition and awards, and teaching
loads.

b. Advising and/or Mentoring_Students: Advising students is also an important faculty responsibility and a key
function of academic citizenship. Student advising may include: (1) overseeing course selection and scheduling; (2)
seeking solutions to conflicts and academic problems; (3) working with students to develop career goals and
identify employment opportunities; (4) making students aware of programs and sources for identifying employment
opportunities, (5) facilitating undergraduate and graduate student participation in professional activities (e.g.
conferences, workshops, demonstrations, applied research); and (6) serving as a faculty advisor to student
organizations or clubs. Advising also includes attendance at sessions (e.g. workshops, training courses) sponsored
by the university, college, eepartmentunit, or professional organizations to enhance a faculty member’s capacity to
advise. [add. 7-06, rev. 1-08]

Effective advising performance may be documented by: (1) the evaluation of peers or other professionals in the
departmentunit or college; (2) undergraduate or graduate student advisees’ evaluations; (3) level of activity and
accomplishment of the student organization advised; (4) evaluations of persons being mentored by the candidate;
(5) number of undergraduate and graduate students guided to completion; and (6) receiving awards for advising,
especially those involving peer evaluation. [add. 7-06]

C-2. Scholarship and Creative Activities: Scholarship is creative intellectual work that is communicated and
validated. The creative function of a university requires the appointment of faculty members devoted to scholarship
and creative activities. _ The university promotes an environment that increases faculty engagement in
interdisciplinary scholarship. The university’s Carnegie designation as “research university high”; fosters an
emphasis on scholarly and creative activities.
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Scholarship er-and sehelarly—creative activitiesy takes diverse forms and is-are characterized by originality and
critical thought. Sehelarship-Both must be validated through internal and external peer review or critique and
disseminated in ways having a significant impact on the university community and/or publics beyond the
university. Active-scholarship-is-Both are an-ongoing obligations of all members of the faculty. [rev. 7-06]

The basic role of a faculty member at the University of Idaho is to demonstrate and validate continuing sound and
effective scholarship in the areas of teaching and learning, artistic creativity, discovery, integration, and
outreach/application/engagement. While these areas may overlap, these distinctions are made for purposes of
defining position descriptions and for developing performance standards. Units and colleges shall adopt criteria for
the evaluation of scholarship and creative activities. Demonstrated excellence that is focused in only one of these
scholarship and creative activity areas is acceptable if it is validated and judged to be in the best interests of the

institution and the individual faculty member. [rev. 7-06]

a. Scholarship in Teaching and Learning: can involve classroom action research (site-specific pedagogy),
qualitative or quantitative research, case studies, experimental design and other forms of teaching and learning
research. It consists of the development, careful study, and validated communication of new teaching or curricular
discoveries, observations, applications and integrated knowledge and continued scholarly growth. Evidence that
demonstrates this form of scholarship might include: publications and/or professional presentations of a
pedagogical nature; publication of text books, laboratory manuals, or educational software; advancing educational
technology; presentation in workshops related to teaching and learning; development and dissemination of new
curricula and other teaching materials to peers; and individual and/or collective efforts in securing and carrying out
education grants. [ed. 7-00, rev. 7-06]

The validation of scholarship in the area of teaching and learning is based in large measure on evaluation by the
faculty member’s peers both at the University and at other institutions of higher learning. [rev. 7-06]

b. Scholarship in Artistic Creativity: involves validated communication and may be demonstrated by significant

achievement in an art related to a faculty member’s work, such as musical composition, artistic performance,
creative writing, mass media activity, or original design. [rev. 7-06]
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The validation of scholarship in the area of artistic creativity is based in large part on the impact that the activity
has on the discipline and/or related fields as determined by the peer review process. Many modes of dissemination
are possible depending on the character of the art form or discipline. For example, a published novel or book
chapter for an anthology or edited volume or similar creative work is regarded as scholarship. Each mode of
dissemination has its own form of peer review that may include academic colleagues, practitioner or performance
colleagues, editorial boards, and exhibition, performance, or competition juries. [rev. 7-06]

c. Scholarship in Discovery: involves the generation and interpretation of new knowledge through individual or
collaborative research. It may include: novel and innovative discovery; analyzing and synthesizing new and
existing knowledge and/or research to develop new interpretations and new understanding; research of a basic or
applied nature; individual and collaborative effort in securing and carrying out grants and research projects;
membership on boards and commissions devoted to inquiry; and scholarly activities that support the mission of
university research centers. [rev. 7-06]

Evidence of scholarship in this area may include: publication of papers in refereed and peer reviewed journals;
published books and chapters; published law reviews; citation of a faculty member’s work by other professionals in
the field; published reviews and commentary about a faculty member’s work; invited presentations at professional
meetings; seminar, symposia, and professional meeting papers and presentations; direction and contribution to
originality and novelty in graduate student theses and dissertations; direction and contribution to undergraduate
student research; awards, scholarships, or fellowships recognizing an achievement, body of work, or career
potential based on prior work; appointment to editorial boards; and significant scholarly contributions to university
research centers. The validation of scholarship in the area of discovery is based on evaluation by other professionals
in the faculty member’s discipline or sub-discipline. [rev. 7-06]

d. Scholarship of Integration: often interdisciplinary and at the borders of converging fields, is the serious,
disciplined work that seeks to synthesize, interpret, contextualize, critically review, and bring new insights into, the
larger intellectual patterns of the original research. Similar to the scholarship of discovery, the scholarship of
integration can also seek to investigate, consolidate, and synthesize new knowledge as it integrates the original
work into a broader context. It often, but not necessarily, involves a team or teams of scholars from different
backgrounds working together, and it can often be characterized by a multidisciplinary or interdisciplinary
investigative approach. The consolidation of knowledge offered by the scholarship of integration has great value in
advancing understanding and isolating unknowns. Beyond the differences, the scholarship of integration can
include many of the activities of scholarship of discovery and thus may be rigorously demonstrated and validated in
a similar manner. [add. 7-06]

e. Scholarship of Outreach/aApplication/—ard—eEngagement: These activities apply faculty members’
knowledge and expertise to issues that impact individuals, communities, businesses, government, or the
environment. Examples may include— economic development,; environmental sustainability,; stimulation of
entrepreneurial activity,: integration of arts and sciences into people’s lives,: enhancement of human well being.:
and resolution of societal problems. Like other forms of scholarship and creative activities, the scholarship of
outreach/application/engagement involves active communication and validation. Examples of validation may
include (but are not limited to): peer reviewed or refereed publications and presentations; patents, copyrights, or
commercial licensing; adoption or citation of techniques as standards of practice; invited presentation at a seminar,
symposium or professional meeting; and citations of the faculty member’s work. is-thereduction-to-practice—of
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C-3. OUTREACH and EXTENSION: is—an—essentialcomponent—of-theUniversity’stand—grant—mission:
Outreach activities are originated by every unit on UI’s Moscow campus and from each of the University’s physical
locations around the state.

Outreach-and-Extension-includes a wide variety of activities includinge, but not limited to, (a) extension (see 1565

B); (b) teaching, training, certification, velunteer—development—unpaid-consultation,—and other dissemination of
information disserination-to the general public, practitioner, and specialty audiences; (c) volunteer development
and_establishment/maintenance of relationships with private and public industriesorganizations; and (d) unpaid
extramural consultation and other professional services to individuals, organizations, and communities. Delivery
mechanisms include distance education, service learning, cooperative education, technology transfer, noncredit
courses, and publications. Most of the examples provided, such as distance education, are not exclusively outreach.
Instead, they lie at the intersection of outreach and teaching or research. Likewise, professional services may be
associated with teaching, scholarship, or university service and leadership. A faculty member’s position

descrlptlon specmes Where hIS or her outreach actlvmes will be counted—as—weu—as—gevemmental—agenere&

Evidence of eEffectlve outreach extenstenactlvmes—pregrems may |nc|ude but are not limited to, (1)-result-when
A —Bdocumentation of
the process by WhICh needs were |dent|f|ed and what steps were taken to deliver carefully planned and implemented
programs; (2) numbers of individuals and types of audiences affected; (3) evaluation by participants in extension
outreach activities; (4) other measures of significance to the discipline/profession, state, nation, region and/or
world; (5) quantlty and quallty of outreach extension-publications and other mass-media outlets;

- (64) evaluation of the program’s effects on participants and stakeholders; and-(76)
extension awards, particularly those involving peer evaluation; (68) letters of commendation from individuals
within organizations to whom service was provided; (9)_service in a leadership role of a professional or scientific
organization as an officer or other significant position; and (810) other evidence of professional service oriented

projects/outputs.
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C-4. ORGANIZATIONAL-UNIVERSITY SERVICE AND LEADERSHIP:_The university seeks to create

formal and informal organizational structures, policies, and processes that enable the university community to be
effective, while also fostering a climate of participatory decision making and mutual respect.

a. Intramural sUniversity-Service:-Serviee is an essential component of the University of Idaho mission and
is the responsibility of faculty members in all units. Service by members of the faculty to the university in their
special capacities as scholars should be a part of both the jeb-position description and annual performance
review. [add. 7-06, rev. 1-08]

Within the university, intramural service includes participation in departmentunit, college, and university
committees, and any involvement in aspects of university governance and academic citizenship. University,
college, and departmentunit; committee leadership roles are seen as more demanding than those of a committee
member or just regularly attending faculty meetings. Because faculty members play an important role in the
administration-governance of the university and in the formulation of its policies, recognition should therefore
be given to faculty members who participate effectively in faculty and university governance. Intramural
sService can include clinical service, routine support, and application of specialized skills or interpretations,
and expert consultancies. The beneficiaries of these forms of service can be colleagues and co-workers.

Effective performance in intramural University-service may be documented by a variety of means. Examples
include: (1) letters of support from university clientele to whom your service was provided; (2) serving as a
member or chairperson of university, college, or departmental-unit committees; and (3) receiving University
servnce awards espemally those mvolvmg peer evaluatlonﬂand—@%me@se}pmwnawwpsem?é

b. Administration:

(1) Unlt Admlnlstratlon (see FSH 1565 B) Eﬁeeu-ve—adwusuaﬂen—w—essema—te—the—smeem

—Refe#s—@%e—%%e#admﬂ%sﬁa&m—e#seheeb—dﬁﬂsms—aﬁd—um%s—FSH 1420 E
describes the responsibilities and the selection and review procedures for unit administrators. Unit
administration is not normally considered in tenure and promotion deliberations; it is accounted for insofar
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as expectations are proportionally adjusted in the other sections of the position description. For faculty in
nonacademic units (e.g. faculty at Iarge) admlnlstratlon may be c0n5|dered in tenure and promotlon
dellberatrons a ay y y y

(2) Other: Effective conduct of research—university programs requires administrative sehelarship—and
activities that support scholarship, outreach and teaching but-are—neot-of-themsehves—seholarlyactivity.

Research-pProgram support activities are to be noted in position descriptions and performance reviews.
The role of the principal or co-investigator of a research-university program or project may include_the
following administrative dutiesresponsibilities: (1) budgetary and contract management; (2) compliance
with University purchasing and accounting standards; (3) supervision and annual review of support
personnel; (4) purchasing and inventory management of goods; (5) graduate student and program
personnel recruitment, training in University procedures/policies, and annual review; (6) collaborator
coordination and communication; (7) management of proper hazardous waste disposal; (8) laboratory
safety management; (9) authorization and management of proper research animal care and use; (10)
authorization and management of human subjects in research; (11) funding agency reporting; (12)
intellectual property reporting; and (13) compliance with local, state, and federal regulation as well as
University research policy. [add. 7-06]

Demonstration of effective research-pregram-conduetadministration beyond-seholarship-attributes, may be

documented by a variety of means. Examples include: (1) compliance with applicable rules, standards,
policies, and regulations; (2) successful initiation, conduct and closeout of research contracts and grants as
evidenced by timely reporting and budgetary management; (3) achievement-completion of the research
contract or proposal scope- -of-work; organlzed program operatlons mcludmg personnel and property
management.;
domain: Documentation of effectlve Feseareh— nlversny program operatlon beyond scholarshlp, may also
include review—input by graduate and undergraduate students participating in the researeh—university
program; and input by collaborators cooperators fundmg agency and benefrcrarles of the
Fesearehgrogram y y a a

Documentatlon of effective admlmstratron may mclude evaluatrons

by faculty and staff, as well as oblectlve measures of performance under the incumbent’s leadership. [add.

7-06]

D. UNIVERSITY FACULTY (FSH 1520 Article 11):
D-1. INSTRUCTOR:

a. Instructor. Appointment to this rank requires proof of advanced study in the field in which the instructor
will teach, the promise of teaching effectiveness, and satisfactory recommendations. Instructors have charge of
instruction in assigned classes or laboratory sections under the general supervision of the departmental
administrator. When they are engaged in teaching classes with multiple sections, the objectives, content, and
teaching methods of the courses will normally be established by senior members of the faculty or by
departmental committees. Instructors are expected to assist in the general work of the department and to make
suggestions for innovations and improvements.

b. Senior Instructor. Appointment to this rank requires qualifications that correspond to those for the rank of

instructor and evidence of outstanding teaching ability. Effective teaching is the primary responsibility of
anyone holding this rank and this primary responsibility is weighted accordingly in the annual performance
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evaluation, and when a senior instructor is being considered for tenure. Except in very rare instances, this rank
is considered terminal (i.e., it does not lead to promotion to the professorial ranks and there is no limitation on
the number of reappointments). Prospective appointees to the rank of senior instructor must be fully informed
of its terminal nature. No more than 15 percent of the positions in any department or similar unit may be held
by senior instructors; however, each such unit may appoint one person to this rank without regard to this
limitation.

D-2. FACULTY:

a. Assistant Professor. Appointment to this rank normally requires the doctorate or appropriate terminal
degree. In some situations, however, persons in the final stages of completing doctoral dissertations or with
outstanding talents or experience may be appointed to this rank. Evidence of potential effective teaching and
potential ~ scholarship  in  teaching and learning,  artistic  creativity,  discovery, and
outreach/application/integration-engagement is a prerequisite to appointment to the rank of assistant professor.
Appointees in this rank have charge of instruction in assigned classes or laboratories and independent or shared
responsibility in the determination of course objectives, methods of teaching, and the subject matter to be
covered. Assistant professors are expected to demonstrate an ability for conducting and directing scholarly

activities, and in providing intramural and extramural professional to-previde-service to-the-university-andfor
his-or-herprofession. [1565-A-2-A-3-A-4C] [rev. 7-98, 7-00]

b. Associate Professor. Appointment or promotion to this rank normally requires the doctorate or appropriate
terminal degree. In some situations, however, persons with outstanding talents or experience may be appointed
or promoted to this rank. Associate professors must have demonstrated maturity and conclusive evidence of
having fulfilled the requirements and expectations of the position description. An appointee to this rank will
have demonstrated effective teaching or the potential for effective teaching, the ability to conduct and direct
scholarly activities in his or her special field, and provide service to the university and/or his or her profession.
Evidence of this ability includes quality publications or manuscripts of publishable merit; and/or unusually
productive scholarship in teaching and learning; and/or significant artistic creativity; and/or major
contributions to the scholarship of outreach/application/integrationengagement. Associate professors generally
have the same responsibilities as those of assistant professors, except that they are expected to play more
significant roles in initiating, conducting, and directing scholarly activities, and in providing intramural and
extramural professional service to-the-university-andforhis-or-herprofession. [1565 A-2-A-3-A-4C] [rev. 7-

98, rev. and renumbered 7-00]

¢. Professor. Appointment or promotion to this rank normally requires the doctorate or appropriate terminal
degree. A professor should have intellectual and academic maturity, demonstrated effective teaching or the
potential for effective teaching and the ability to organize, carry out, and direct significant scholarship in his or
her major field. A professor will have made major scholarly contributions to his or her field as evidenced by
several quality publications and/or highly productive scholarship in one or more of the areas of teaching and
learning, discovery, artistic creativity, and outreach/application/ integratiorengagement. Professors have
charge of courses and supervise research, and are expected to play a major role of leadership in the
development of academic policy, and in providing intramural and extramural professional threugh-service-te

the-university-andfor-his-or-herprofession. [1565 CA-2-A-3;-A-4] [rev. 7-98, rev. and renumbered 7-00]
D-3. RESEARCH FACULTY:

a. Assistant, associate and professor. Appointment to these ranks require qualifications, except for teaching
effectiveness, that correspond to their respective ranks as for faculty in D-2 above.

D-4. EXTENSION FACULTY:
a. Extension Faculty with Rank of Instructor. Appointment to this rank requires: sound educational

background and experience for the specific position; satisfactory standard of scholarship; personal qualities
that will contribute to success in an extension role; evidence of a potential for leadership, informal instruction,
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and the development of harmonious relations with others. [rev. 7-98]

b. Extension Faculty with Rank of Assistant Professor. Appointment to this rank requires a master’s degree
along with the qualifications of extension faculty with rank of instructor and: demonstrated leadership ability in
motivating people to analyze and solve their own problems and those of their communities; evidence of
competence to plan and conduct an extension program; a record of effectiveness as an informal instructor and
educational leader; proven ability in the field of responsibility; evidence of continued professional growth
through study and participation in workshops or graduate training programs; acceptance of responsibility and
participation in regional or national training conferences; membership in appropriate professional
organizations, and scholarship in extension teaching or practical application of research; demonstrated ability
to work in harmony with colleagues in the best interests of Ul and of the people it serves. [rev. 7-98]

c. Extension Faculty with Rank of Associate Professor. In addition to the qualifications required of
extension faculty with rank of assistant professor, appointment or promotion to this rank requires: achievement
of a higher degree of influence and leadership in the field; continued professional improvement demonstrated
by keeping up to date in subject matter, extension teaching methods, and organization procedures; progress
toward an advanced degree if required in the position description; demonstrated further successful leadership
in advancing extension educational programs; evidence of a high degree of insight into county and state
problems of citizens and communities in which they live, and the contribution that education programs can
make to their solution; an acceptance of greater responsibilities; a record of extension teaching or practical
application of research resulting in publication or comparable productivity; a reputation among colleagues for
stability, integrity, and capacity for further significant intellectual and professional achievement. These
activities may occur in a domestic or international context. [rev. 7-98]

d. Extension Faculty with Rank of Professor. In addition to the qualifications required of extension faculty
with rank of associate professor, appointment or promotion to this rank requires: regional or national
recognition in the special professional field or area of responsibility; a record of successful organization and
direction of county, state, or national programs; an outstanding record of creative extension teaching or
practical application of research resulting in significant publications or comparable scholarship; active
membership and effective participation in professional committee assignments and other professional
organization activities; demonstrated outstanding competence in the field of responsibility; achievement of full
maturity as an effective informal teacher, wise counselor, leader of extension educational programs, and
representative of the university. These activities may occur in a domestic or international context. [rev. 7-98]

D-5. LIBRARIAN:

a. Librarian with Rank of Instructor. Appointment to this rank requires an advanced degree in library
science from a library school accredited by the American Library Association and: (a) evidence of potential for
successful overall performance and for development as an academic librarian; (b) when required for specific
positions (e.g., cataloger, assistant in a subject library), knowledge of one or more subject areas or pertinent
successful experience in library work.

b. Librarian with Rank of Assistant Professor. Appointment to this rank requires the qualifications for
librarian with rank of instructor and: (a) demonstrated ability, competence, and effectiveness in performing
assigned supervisory-administrative, specialized public service, or technical service responsibilities; (b)
demonstrated ability to establish and maintain harmonious working relationships with library colleagues and
other members of the university community; (c) evidence of professional growth through study; creative
activity; participation in workshops, conferences, seminars, etc.; participation in appropriate professional
organizations; awareness of current developments in the profession and ability to apply them effectively in the
area of responsibility; (d) service to the library, university, or community through committee work or
equivalent activities.

c. Librarian with Rank of Associate Professor. Appointment or promotion to this rank requires the
qualifications applicable to the lower ranks of librarians and: (a) acceptance of greater responsibilities, and
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conclusive evidence of success in the performance of them, e.g., bibliographical research performed in support
of research activities of others; development of research collections; the preparation of internal administrative
studies and reports; interpreting, and facilitating effective use of, the collections; effectively applying
bibliographic techniques for organizing library collections; effective supervision of an administrative unit; (b)
evidence of further professional growth, as demonstrated by keeping up to date in subject matter, methods, and
procedures and by practical application of research resulting in significant improvement of library operations
or in publication; effective participation in the work of appropriate professional organizations; and/or formal
study, either in library science or in pertinent subject areas; (c) evaluation by colleagues as a person of
demonstrated maturity, stability, and integrity, with the capacity for further significant intellectual and
professional achievement. These activities may occur in a domestic or international context.

d. Librarian with Rank of Professor. Appointment or promotion to this rank requires the qualifications
applicable to the lower ranks of librarians and: (a) demonstrated outstanding competence in the area of
responsibility; (b) achievement of an outstanding record of creative librarianship, of effective administration,
or of practical application of research resulting in significant publications or comparable productivity; (c) an
additional degree in library science or in a pertinent subject area or equivalent achievement; (d) regional or
national recognition for contributions to the profession based on publications or active and effective
participation in the activities of professional organizations; (e) evaluation by colleagues as an effective
librarian who will continue to recognize that optimum productivity is a reasonable personal goal. These
activities may occur in a domestic or international context.

D-6. PSYCHOLOGIST OR LICENSED PSYCHOLOGIST:

a. Psychologist with Rank of Instructor. Appointment to this rank requires: an advanced degree in
counseling, counseling psychology, clinical psychology, or closely related field earned in a professional
program accredited by the appropriate accrediting association; evidence of effective skills in counseling or
therapy; and evidence of pursuit of a terminal degree.

b. Psychologist or Licensed Psychologist with Rank of Assistant Professor. Appointment to this rank
requires the qualifications for psychologist with rank of instructor and: a doctoral or equivalent terminal
degree; evidence of effective skills in counseling or therapy; awareness of current developments in the
profession; and demonstrated potential for participation in appropriate professional organizations, service to
the Counseling and Testing Center, the university, and the community through teaching, committee
membership, or equivalent activities, and the development and execution of research projects or the
development and execution of outreach services designed to benefit Ul students.

c. Licensed Psychologist with Rank of Associate Professor. Appointment or promotion to this rank requires
the qualifications applicable to the lower ranks of psychologists and: possession of a license as a psychologist
in the state of Idaho; evidence of continued development of skills in counseling or therapy, as demonstrated by
attendance at training workshops, personal study that leads to the presentation of workshops, classes, or
seminars, or private study that leads to in-service training of personnel of the Counseling and Testing Center;
evidence of continued professional development through service in professional organizations; evidence of
effective teaching or training; completion of research that has resulted in quality publications or manuscripts of
publishable merit, or the design and implementation of a continuing program in the Counseling and Testing
Center that is of benefit to Ul students and represents professional achievement of publishable merit; and
continued service to the university and community through committee work or participation in community
organizations. These activities may occur in a domestic or international context.

d. Licensed Psychologist with Rank of Professor. Appointment or promotion to this rank requires the
qualifications applicable to the lower ranks of psychologists and: demonstration of outstanding competence in
counseling or therapy; establishment of an outstanding record in research and publication or in development of
continuing programs that contribute to the betterment of university students; continued professional
improvement through private study, directed study, or attendance at workshops, conventions, etc.; regional or
national recognition for contributions to the profession through publication, presentation of workshops, or
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active and effective participation in the activities of professional organizations; and recognition by colleagues
as an effective psychologist who realizes that optimum productivity is a reasonable personal goal. These
activities may occur in a domestic or international context.

D-7. OFFICER-EDUCATION: Appointment of persons to the faculties of the officer education programs were
was established for the purpose of ensuring the academic soundness of the programs. The dual role of these faculty
members as military officers and academic instructors is recognized. The university expects the nominees to have
demonstrated academic and intellectual capabilities and exemplary professional achievement. Specifically, Ul
expects:

a. Academic Preparation. It is desirable for officer education faculty members to have at least a master’s
degree. In his or her most recent education, the officer should have a superior academic record as demonstrated
by such things-asmeasures as high grade-point average in graduate school, being in the upper half of the class
in graduate school, or superior graduate-level ability as attested in letters of recommendation from graduate-
school professors.

b. Specialized Preparation. The officer must have significant education, experience, or formal preparation in
the subject areas in which he or she will teach.

¢. Military Background and Preparation. A junior officer is expected to have had significant professional
performance and experience. It is also desirable that the officer have some formal military education beyond
commissioning. A senior officer should have broad experience with excellent performance. He or she is
expected to have attended a junior or senior military college and to have made a distinguished record there.

d. Teaching. It is desirable for officers to have had some teaching experience. It is recognized that this is not
always possible for junior officers. For such an officer, there should be some evidence that he or she will
become a satisfactory teacher. Heads of officer education programs are expected to be experienced instructors.

e. Nominees who will pursue graduate studies at Ul for one year before becoming an instructor will be given
preliminary approval. In their last semester of full-time graduate enrollment, the service should submit the
wsuak-required information to the Officer Education Committee for regular, final approval. For preliminary
approval, the officer should, in addition to the military requirement, show promise of being successful in
graduate studies. This could be demonstrated by (a) a high score on the Graduate Record Examination, if
taken, (b) full enrollment status as a graduate student at Ul, (c) a high overall grade-point average in college
(3.00 or above on a 4-point scale), (d) a high grade-point average in a major area, or (e) a good record in the
final year of college and graduate-level ability as attested by letters of recommendation from college
professors.

_ — - 7| Comment [AT5]: Suggest all language in 1565
that discusses how appointments are made to specific
ranks such as Officer Education, Adjunct or Affiliate
be removed and put in the hiring/ appointment policy
such as FSH 3080. Suggest ad hoc committee be
formed to include HR and faculty representatives
from each of these groups.
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E. EMERITI. (FSH 1520 11-3)

E-1. ELIGIBILITY. A member of the university faculty who holds one of the ranks described in 1565 B,-G;-D-of
E-and who retires, having met the criteria either for university retirement or for state retirement [3730 C], is
designated as “professor emeritus/femerita,” “research professor emeritus/emerita,” or “extension professor
emeritus/emerita,” as applicable. A faculty member without such rank has the designation “emeritus” or “emerita,”
as applicable, added to the administrative or service title held at the time of retirement. [ed. 7-00, 7-02, 1-08]

E-2. RIGHTS, PRIVILEGES, AND RESPONSIBILITIES. Emeriti are faculty members in every respect,
except for the change in salary and in certain fringe benefits, the obligation to perform duties, and the right to vote
in faculty meetings. They may hold a part-time position after retirement, but not a full-time one (when it is in Ul’s
interest, this limitation may be waived by the regents on recommendation of the president). They continue to have
access to research, library, and other Ul facilities. Emeriti may take an active role in the service and committee
functions of their department, college, and the university. Ul encourages the voluntary continued participation of
emeriti in the activities of the academic community.

E-3. SPECIFIC PROVISIONS FOR EMERITUS PARTICIPATION.

a. Departmental mail boxes continue to be available to emeriti who reside locally.

b. A list of emeriti and their mailing addresses is maintained at each level--department, college, and university
in Human Resources). [ed. 7-06, 1-08]

c. The director of human resources is responsible for supplying information about emeriti for the Campus
Directory.

d. Emeriti who have campus mail boxes receive the University of ldaho Register and similar publications by
campus mail; otherwise, upon individual request, they receive these publications by U.S. mail.

e. Emeriti who have departmental mail boxes receive full distribution of notices; otherwise, special requests
may be made to the departmental administrator.

f. Ordinary office materials and supplies are available under the same issuing procedures applicable to other
members of the department.

g. Departmental postage may be used for professional mail.
h. Offices for emeriti are provided on a space-available basis.
i. One, free non-transferable gold parking permit each year. [rev. 1-08]

J. Any discounts available to other members of the faculty and staff through various Ul agencies are available
to emeriti.

k. Emeriti are included in appropriate university, college, and departmental faculty-staff functions.
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I. In the appointment of committees, administrators at all levels and the Committee on Committees consider the
availability and desire for significant service of emeriti.

m. There are many areas of activity, professional and other, such as service to the community and special
groups within the community and university, in which emeriti may have the time and the inclination to make
continuing contributions (e.g., guest lectures, research design, and consultation). In connection with such
services, emeriti are not excluded from the travel budget, though they may generally have a lower priority.

n. E-mail accounts are available to emeriti without charge within the local dialing area. [add. 7-99,
renumbered 1-08]

E-4. LISTING OF EMERITI IN THE COMMENCEMENT PROGRAM. Names of faculty members who
retire after meeting the eligibility requirements stated in A are listed in the program of the commencement exercises
held during the fiscal year in which their Ul duties end; also, those whose service obligations are to end on or
before August 31 following a given commencement will be listed in the program for that commencement.

E-5. MAINTENANCE OF TIES WITH EMERITI. The Faculty Council has urged Ul units periodically to
review their contacts with emeriti and to take steps to ensure that the provisions of this section--particularly b and c,
above--are being carried out; moreover, the council has urged all members of the Ul community to seek additional
ways of maintaining ties with emeriti and to provide opportunities and the means for them to continue to be a part
of, and of service to, the university. [ed. 1-08]

F. ASSOCIATED FACULTY: |Associated faculty members (see FSH 1520 11-3) have access to the library and other
Ul facilities. Reimbursement for travel or for services to Ul is at the unit’s discretion. They are not eligible for

sabbatical leave, ] -

F-1. ADJUNCT FACULTY: [renumbered 7-98, 1-08]

a. General. The adjunct faculty consists of professional personnel who serve academic departments in a
supporting capacity. Appointment to adjunct-faculty status constitutes a recognition of the appointee’s
scholarly contributions and professional accomplishments, confers responsibilities and privileges as stated in
subsection e below, and authorizes assignment of service functions as described in subsection e-2 below. It is
also a means of encouraging greater cooperation between and among academic departments and other units.

An adjunct faculty member holds a non-tenure-track faculty status in an appropriate academic [discipling. [ed. -

7-00]

b. Employment Status. An adjunct faculty member may, by virtue of his or her employment, have either one
of the following relationships with Ul: (1) that of a Ul employee, normally an exempt employee, who is [a] a
member of the faculty or staff of a unit of the university other than the one in which he or she has adjunct-
faculty status, or [b] a member of the professional support staff of the same unit of the university in which he
or she has adjunct-faculty status; (2) that of an employee of a governmental or private agency who is assigned
by that agency to a Ul unit or to one of the agency’s units or programs that is officially associated with the
university.

c. Distinction Between Affiliate and Adjunct Faculties. Members of the adjunct faculty have a more direct
relationship with Ul than do members of the affiliate faculty [see 1565 F-24]. Members of the affiliate faculty
are not Ul employees. An affiliate faculty member’s primary employment is with a unit or program that is not
officially associated with Ul. Thus, the relationship of a member of this faculty category to Ul is essentially
that of a collaborator with a Ul unit, program, or faculty member. An adjunct faculty member, in contrast, has
a primary employment responsibility in a Ul unit or in a non-Ul unit that is officially associated with Ul. In
addition, he or she has a secondary relationship to another unit in a supporting role, or has a secondary
relationship to the academic program in the same unit in which he or she has a primary employment
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responsibility. These latter relationships are the kind that are recognized by the adjunct faculty
membership.[ed. 7-00, 1-08]

ed. Responsibilities, Privileges, and Rights. The guarantees afforded by the principle of academic freedom
[see 3160] are extended to members of the adjunct faculty. They have substantially the same responsibilities
and privileges as do members of the university faculty; however, their right to vote in meetings of the
university faculty and of constituent faculties is limited in accordance with the provisions of 1520 11-3-B.
Those who, in addition to their adjunct-faculty status, have status as members of the university faculty [e.g.,
psychologists in the Counseling and Testing Center and regular faculty members in other academic
departments] have, of course, full rights of participation in meetings of the university faculty and of the
constituent faculties to which they belong.)

Adjunct faculty members perform administrative, analytical, and research functions that complement Ul’s
mission in teaching, research, and service.

1. Adjunct faculty members, as such, do not normally have teaching as a primary or major responsibility;
however, with the approval of academic departments, they may teach classes, advise students on their
academic or professional programs, participate in research projects, serve on graduate students’
supervisory committees (with approval by the vice president for research and graduate studies), or act as
expert advisers to faculty members or groups.

2. The nature and extent of the services to be rendered are determined jointly by the adjunct faculty
member, his or her immediate supervisor, and the departmental administrator(s) concerned.

B. Adjunct faculty de-qualify for the faculty-staff educational privilege [see 3740]

fe. Qualifications. Members—of-the-Assignment to an adjunct faculty position is based on demonstrating

pesses&aeadem}c—deg#ee&er—knowledge and experlence academic degrees @empa;ab#e—tewha&—&e*peeted—e#

edaeaneﬂal—baekgmandr scholarly contrlbutlons %—Hmaeh—ef—lea#uﬂg—aﬁdfor other professmnal
accomplishments comparable to what is expected of faculty within that lunit. fsee-1565-AB}- [ed. 7-00]
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F-

N

. AFFILIATE FACULTY:

a. General. The affiliate faculty includes highly qualified persons who are not employed by Ul but are closely
associated with its programs. [For the distinction between the affiliate and the adjunct faculty categories, see
1565 F-1-cb.] [ed. 7-00, 1-08]

- - ‘[Comment [AT12]: Preamble addresses.

be. Responsibilities. Members of the affiliate faculty have the same academic freedom and responsibility as do
members of the university faculty, except that they do not vote in meetings of the university faculty or of
constituent faculties. Affiliate faculty members may be assigned to advise students on their academic or
professional programs at any level; to work in cooperative research projects; to serve on committees, including
graduate students’ supervisory committees (with approval by the College of Graduate Studies); to act as expert
advisers to faculty members or groups; and to teach courses in their branch of learning.

ce. Qualifications. Affiliate faculty members must be highly qualified in their fields of specialization and
should have exhibited positive interest in Ul programs in the field of their appointment. Their qualifications
should ordinarily be equivalent to those required of regular members of the faculty in the area and at the level
of the affiliate faculty member’s responsibility.

d. Affiliate faculty do not qualify for the faculty-staff educational privilege. (see 3740)

_ — — | Comment [at13]: Again remove all appointment
language.
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G. TEMPORARY FACULTY: Temporary faculty have access to the library and other Ul facilities. Reimbursement
for travel or for services to Ul is at the unit’s discretion. They are not eligible for sabbatical leave.

G-1. LECTURER. A teaching title that may be used at any level, i.e., it carries no specific connotation of rank
among the professorial titles. This title is conferred on one who has special capabilities or a special instructional
role. Lecturers are neither tenurable nor expected to progress through the professorial ranks. A lecturer qualifies for
faculty status with vote during any semester in which he or she (a) is on an appointment greater than half-time and
(b) has been on such appointment for at least four semesters. [rev. 7-01]

G-2. VISITING FACULTY. A designation that, when used with a professorial title, customarily indicates that the
appointee holds a regular teaching or research position at another institution. A visiting appointee who does not
hold a professorial rank elsewhere may be designated as a lecturer. Appointees with visiting academic ranks (e.g.,
visiting associate professor, visiting professor) are considered temporary members of the university faculty. Those
on full-time appointment have the privilege of voting in meetings of the university faculty and of the appropriate
constituent faculties.

G-3. ACTING. Persons who are judged competent to perform particular duties may be appointed for temporary
service as acting members of the faculty. An acting appointment may also be used to establish a probationary
period for an initial appointment of a person who, while being considered for a regular position on the faculty, is
completing the required credentials for a permanent appointment. Persons on acting status are not voting members
of the university faculty or of constituent faculties.

G-4. ASSOCIATE. A title for a nonstudent with limited credentials who is assigned to a specialized teaching,
research, or extension-outreach position. Associates are exempt staff and are not members of the university faculty
or of constituent faculties.

IG-5. CLINICAL FACULTY: L - {Comment [AT14]: New proposed rank.

a. General. The clinical faculty may be appointed for the purpose of performing practicum, laboratory, or
classroom teaching in which his/her primary functions are in clinical skills instruction. Clinical faculty
positions are appropriate for professional disciplines having strong applied and/or clinical elements and which
will serve university units or academic departments in a supporting capacity. Appointment to clinical-faculty
status constitutes a recognition of the appointee’s scholarly contributions and professional accomplishments,
and confers responsibilities and privileges as stated in d below.

b. Responsibilities, Privileges, and Rights. A clinical faculty member has a primary employment
responsibility in a Ul unit or in a non-Ul unit that is officially associated with Ul. The relationship of a clinical
faculty member to Ul is essentially that of a collaborator with a Ul unit, program, or faculty member. The
guarantees afforded by the principle of academic freedom [see 3160] are extended to members of the clinical
faculty. They have substantially the same responsibilities and privileges as do_members of the university
faculty; however, their right to vote in meetings of the university faculty and of constituent faculties is limited
in accordance with the provisions of 1520 11-3-B. They also qualify for the faculty-staff educational privilege
[see 3740]. They are not eligible for sabbatical leave.

Clinical faculty members perform administrative, analytical, and research functions that complement Ul’s
mission in teaching, research, and service.

1. Clinical faculty members, as such, do not necessarily have teaching as a primary or major
responsibility; however, with the approval of academic departments, they may teach classes, advise
students on their academic or professional programs, participate in research projects, serve on graduate
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students’ supervisory committees (with approval by the vice president for research and graduate studies),
or act as expert advisers to faculty members or groups.

2. The nature and extent of the services to be rendered are determined jointly by the clinical faculty
member, his or her immediate supervisor, and the unit administrator(s) concerned.

3. Clinical faculty do qualify for the faculty-staff educational privilege [see 3740]

e. Qualifications. Assignment to a clinical faculty position is based on demonstrating knowledge and
experience, academic degrees, scholarly contributions, or other professional accomplishments comparable to
what is expected of faculty within that unit

| H. NON-FACULTY. Those within this category are not members of the faculty.

H-1. POSTDOCTORAL FELLOW. Postdoctoral fellows are persons who hold the doctoral degree or its
equivalent at the time of their appointment and are continuing their career preparation by engaging in research or
scholarly activity. Postdoctoral fellows are special exempt employees in the category of “temporary or special”
(FSH 3080 D-2 a) employees recognized by the regents. [See also 3710 B-1.b.] Pestdoctoral-feHows—are—not
members-of the faculty:

| H-2. GRADUATE STUDENT APPOINTEES: [See also 3080 D-2-a.]

a. Teaching Assistant. Teaching assistants conduct classroom or laboratory instruction under the supervision

of a full-time member of the faculty. Censult-the-Graduate Buletin-forfurther-information—Teaching-assistants
are-not-members-of the faculty:

b. Research Assistant. Research asmstants prowde research serwce grade papers and perform other
nonteaching duties. € ation—F a

of the faculty

c. Graduate Assmtant Graduate assrstants perform paper gradmg and other nonteachmg duties. Censult-the

d. Research Fellow. This title is appropriate for registered graduate students engaged in research or scholarly
activities sponsored by funds designated for fellowships. Research-fellews-are-net-members-of-the-facuity:

_ — - 7| Comment [at15]: This entire section was
believed to be added to address professionals who
have special certification or expertise in their field,
e.g. Architects, Real Estate Professionals, etc. and
seems to be addressed in any of the ranks under
temporary faculty. The reason this was put in was so
these individuals could teach at Ul and is predated to
the 1996 version of the FSH.
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