UI FACULTY-STAFF HANDBOOK
Chapter II: Student Affairs Policies
Section 2700: Student Evaluation of Teaching

July 2001

____________________________________________________________________________________________


UI FACULTY-STAFF HANDBOOK

CHAPTER TWO:

STUDENT AFFAIRS POLICIES
2007 (editorial)
_______________________________________________________________________________________________

2700 
STUDENT EVALUATION OF TEACHING

PREAMBLE: This section discusses the purposes of student evaluation of teaching and the procedures by which that evaluation is carried out. It first appeared in the 1979 Handbook and was amended in July, 1992, to reflect the removal of student evaluations to the Office of Academic Affairs. Following a period of testing in 2001, a paperless web-based evaluation system was given formal approval in 2002. This made the original Handbook section obsolete, and thus it was completely revised. For further information, contact the Provost’s Office (208-885-6448). [rev. 7-01, 7-02]
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A. PURPOSE. Student evaluation of teaching has two purposes. First, student evaluations assist individual instructors in improving their own teaching (“instructor,” as used in this section, refers to any teaching member of the faculty or staff). Second, they assist academic administrators in counseling instructors about their teaching and they are carefully weighed as a factor in judging the teaching component in tenure, promotion, and salary determinations. To achieve the first of these purposes instructors are urged to provide their students mechanisms for evaluation throughout the semester. To assist academic administrators in evaluation, the following policy and procedures have been adopted.

B. POLICIES AND PROCEDURES. 
B-1. All students will have the opportunity every full semester to evaluate each of their instructors. Thus student evaluation of teaching is required in all sections of all courses during Fall and Spring semesters.

B-2. The standard university form, as approved by the faculty, will be used by all instructors in all of their classes, except in the College of Law which will use an evaluative device which it has tailored to its needs.

B-3. The Office of Academic Affairs has the responsibility of oversight in the administration of the evaluations, except those in the College of Law. 
B-4. The evaluation shall take place during the last three weeks of instruction in each of Fall and Spring semesters. 
B-5. Instructors shall not see the evaluation results until after final grades have been submitted.

B-6. The Office of Academic Affairs shall see that a database of evaluation results for at least the last five academic years is maintained. These results shall be made available to colleges and academic units as needed, and the numerical summaries of an instructor’s evaluations shall be made available to students or other members of the university community upon request. 
C. Procedures for On-line Evaluations (Beginning Spring 2002 and Running for Four Consecutive Semesters). At the university faculty meeting held on May 8, 2001, on the recommendation of Faculty Council, adopted the following set of temporary evaluation procedures so as to test the feasibility of on-line evaluation of teaching.

C-1. Students will the evaluation by logging on to the Student Information System any time during last three weeks of instruction for the semester.

C-2. The following measures can be used to encourage student participation:

C-2-a. Instructors will be encouraged to remind their students to complete the on-line form, and discuss the importance of the evaluation process.

C-2-b. A reminder will be sent to students via email. (This email might even contain a hyperlink to the appropriate web address for the evaluations.)

C-2-c. A drawing will be conducted from among the names of students completing the evaluations of all courses in which they are enrolled. Five gift certificates of $100 at the University of Idaho Bookstore will be awarded in this drawing. The drawing will be advertised in the email reminder to students, and publicity might also be sought through the student newspaper.

C-2-d. A program may be undertaken to educate students on the importance of the teaching evaluation.

C-2-e. Instructors may, at their discretion, include in their course syllabus the requirement that students complete the evaluation as a requirement to receive a grade for the course. (The system should be set up so as to allow instructors to obtain a list of those students from their course who have completed the evaluation.)

C-3. Results of the evaluation will be reported by the following process:

C-3-a. Instructors will be able to view the student responses for their courses after final grades have been submitted. They would access these responses through the Employee Information System.

C-3-b. Unit administrators responsible for annual evaluations of instructors will be given permission to view the responses for all courses taught within the unit.

C-4. Additional Possibilities:
C-4-a. The system should allow some degree of customization of the evaluation form to fit the needs of instructors. (Implementation of such customization is contingent on Faculty Council recommending a suitable form.)

C-4-b. The system should be available for instructors to use earlier in the semester for a formative evaluation.

C-4-c. Such an early evaluation would be optional; only the semester-end evaluation would be mandatory.

C-4-d. Instructors wishing to use the early-semester evaluation would be able to customize several questions with essay responses.

C-4-e. Responses to the early semester evaluation would, as with the other evaluation, be available to instructors through the Employee Information System.

C-4-f. The system may be programmed to give improved student demographic data with the evaluation, such as breakdowns of results by class standing or GPA range.

C-5. Review. This on-line system for evaluations will be reviewed after its fourth consecutive semester of use. During this review it will be decided whether or not to make the on-line system permanent, or what if any adjustments should be made. (For instance, it may be determined that the random drawings for student incentive are no longer needed.)
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