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College of Graduate Studies

 Policy Regarding Satisfactory Academic Progress and Performance

Enrollment in the College of Graduate Studies allows students to continue graduate study and research through the University of Idaho only as long as they maintain satisfactory academic standing and are maintaining satisfactory progress and performance toward completion of their graduate degree program. 

Satisfactory academic standing is defined under the rules of probation and disqualification and provisional admission and may or may not have an affect on the use of this policy. 

Departments are required to have a written policy distributed to all students that states the standards for satisfactory progress and performance.  Examples of graduate college/departmental/program/

school requirements that may be used to measure progress or performance toward the degree are, but not limited to, the timely completion of:  required course work, filing of appropriate paperwork, failure to complete the annual review process, the departmental/program/school qualifying, preliminary, or other examinations; attendance at seminars or other professional activities; or, using acceptable safety or security standards in performance of duties.  

The annual review process is initiated by the student and completed by the major professor using the form provided by the College of Graduate Studies.  If a major professor has not been appointed, the department/program/school administrator will conduct the review.  When completed, the reviewer will recommend that the student continue in the program, receive a warning, or be dismissed form the program.  

Warning.  Should a warning be given, the student must be informed in writing of the concern, the current program policy, the length of the warning period, and expectations that must be met to be removed from a warning status. The associate dean of the discipline’s college and the College of Graduate Studies are notified of this action.  An appeal of a recommendation for a warning may be made to the dean of the College of Graduate Studies.  

Dismissal.  This process may or may not be preceded by a warning period.  If dismissal is recommended, the department/program/school chair forwards the recommendation and documentation to the associate dean of the discipline’s college and the dean of the College of Graduate Studies.  The dean of the College of Graduate Studies will review the recommendation for dismissal and, if appropriate, a review committee will convene.  The student, the major professor, and the department/program/school chair will be allowed to appear before a review committee.  The committee will make a recommendation for action to the dean of the College of Graduate Studies who will make the final decision.  Dismissal is from the student’s degree and program and from the College of Graduate Studies.  

Appeals.   Students may appeal the dean’s decision directly to the Graduate Council.  No action will appear on the transcript unless the Council recommends it.
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College of Graduate Studies Annual Report 

Of Progress and Performance for Master’s and Specialist Students

Student Name ___________________________________________ID Number _________________________

Degree ______________Major ______________________________Email Address ______________________

Student Directions:  It is the student’s responsibility to initiate the evaluation process.  Download form and meet with your Major Professor.  If a Major Professor has not been appointed, the department/program/school chair will conduct the evaluation.   The evaluation must be completed annually by May 1.

__________________________________________________________________________________________

Major Professor/Department Chair:  This form is to be used when evaluating student progress and performance.  Please consult with the student and then respond to the following statements.  If you wish to elaborate on any point, please use a separate page.    (NA indicates unable to rate)

Timely completion of major professor and/or committee form.


Yes
No
NA

Timely completion of Study Plan.






Yes
No
NA

Timely development of the non-thesis requirement/thesis/dissertation. 

Yes
No
NA

Meeting department responsibilities






Yes
No
NA

Maintaining working relationships with fellow students, staff,


Yes
No
NA


and other university departments and offices.

Growth as a scholar and a researcher.






Yes
No
NA

Other comments or concerns:

Student signature below indicates that you have discussed the contents of this evaluation report with your major professor.







________________________________________








      Student Signature

Date
Major Professor signature indicates that you have discussed the contents of this evaluation report with your student and recommend the following action:  _____Continuance in Program   _____Warning  ____Dismissal


(*If warning or dismissal is recommended, the major professor and department chair must attach a statement 

of explanation and forward to the discipline’s associate dean and the College of Graduate Studies)







________________________________________








Major Professor Signature

Date

Department/Division/School Chair signature indicates that the contents of this evaluation report have been reviewed at the program’s administrative level.







________________________________________







       Dept/Division/School Signature
Date

Discipline’s Associate Dean signature indicates that the evaluation file has been received, reviewed, and is on file.







________________________________________






Associate Dean of discipline’s college
Date

This report should be placed in the student’s department file, a copy given to the student and the major professor, and placed on file in the discipline’s associate dean’s office.  Students who wish to appeal any part of this evaluation may do so in writing to the department/division/school chair with notification to the Dean of the College of Graduate Studies.


This form is to be completed for all students enrolled as of May 1 of each year.
10-06


College of Graduate Studies

Annual Progress and Performance Report for Doctoral Students

Name ______________________________________ID Number _____________________________________

Major ______________________________________Email Address __________________________________

Student Directions:  It is the student’s responsibility to initiate the evaluation process.  Download the form, complete the student section, print off the copy, and then meet with your Major Professor.  If a Major Professor has not been appointed, the department/program/school chair will conduct the evaluation.   The evaluation must be completed annually by May 1.
Portion Completed by the Student

1. Comment briefly on your progress in achieving your academic goals during this past year.  Note areas in which you are experiencing any difficulty.  If you feel you are not making progress, explain why.  (Use a separate page if necessary.)

2. Comment briefly on your progress toward achieving your career goals during the past year.  If you feel you are not making progress, explain why.  Include perceived departmental/school issues that are either helping or hindering your achievements?

3. Provide verification of committee appointment by attaching a copy of your Graduate Tracking Screen or the Appointment of Major Professor and Committee form.

4. Provide verification of your academic progress by attaching a copy of your Degree Audit (electronic version of your Study Plan).  If there is no Degree Audit posted, attach the Study Plan for review.

5. If you are on a TA/RA, please comment on your success in such a position.  Please include perceived department/school issues that are either helping or hindering your success.

6. If you have any additional comments regarding your program, please attach a separate sheet.

__________________________________________________________________________________________

Major Professor/Department Chair:  This form is to be used when evaluating the student’s progress and performance.  Please consult with the student and then respond to the following statements.  If you wish to elaborate on any point, please use a separate page.    (NA indicates unable to rate)

Timely completion of major professor and/or committee form.


Yes
No
NA

Timely completion of Study Plan.






Yes
No
NA

Timely development and approval of dissertation topic.

 

Yes
No
NA

Timely progress toward qualifying/preliminary examination


Yes
No
NA

Meeting department responsibilities






Yes
No
NA

Maintaining working relationships with fellow students, staff,


Yes
No
NA


and other university departments and offices.

Growth as a scholar and a researcher.






Yes
No
NA

Other comments or concerns:

Student signature below indicates that you have discussed the contents of this evaluation report with your major professor.







________________________________________








      Student Signature

Date
Major Professor signature indicates that you have discussed the contents of this evaluation report with your student.  Recommended action for student is:  

_____Continuance in Program _____Warning _____Dismissal

(*If warning or dismissal is recommended, the major professor and department chair must attach a statement of explanation and forward to the discipline’s dean and to the College of Graduate Studies.) 







________________________________________








Major Professor Signature

Date

Department/Division/School Chair signature indicates that the contents of this evaluation report have been reviewed at the program’s administrative level.







________________________________________







       Dept/Division/School Signature
Date

Discipline’s Associate Dean signature indicates that the evaluation file has been received, reviewed, and is on file.







________________________________________






Associate Dean of discipline’s college
Date

This report should be placed in the student’s department file, a copy given to the student and the major professor, and place on file in the discipline’s associate dean’s office.  Students who wish to appeal any part of this evaluation may do so in writing to the department/division/school chair with notification to the Dean of the College of Graduate Studies.


This form is to be completed May 1 of each year. 
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