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Idaho State Board of Education

Academic/Professional-Technical Education

Notice of Intent

To initiate a

New, Expanded, Cooperative, Discontinued, program component or Off-Campus Instructional Program or Instructional/Research Unit

	Institution Submitting Proposal:
	UNIVERSITY OF IDAHO

	Name of College, School, or Division:
	College of Letters, Arts, and Social Sciences

	Name of Department(s) or Area(s): 
	Department of English 


Indicate if this Notice of Intent (NOI) is for an Academic or Professional – Technical Program

	Academic
	X
	Professional - Technical
	


A New, Expanded, Cooperative, Contract, or Off-Campus Instructional Program or Administrative/Research Unit (circle one) leading to:

	Certificate of Completion in Professional Writing 


(degree or certificate)

	Proposed Starting Date:
	May 15, 2005


	For New Programs:  NO
	
	For Other Activity: NO

	
	
	
	

	
	
	
	

	Program (i.e., degree) Title & CIP 2000
	
	
	Program Component (major/minor/option/emphasis)

	
	
	
	

	
	
	
	Off-Campus Activity/Resident Center

	
	
	
	

	
	
	
	Instructional/Research Unit

	
	
	
	

	
	
	
	Addition/Expansion

	
	
	
	

	
	
	
	Discontinuance/consolidation

	
	
	
	

	
	
	
	Contract Program

	
	
	
	

	
	
	
	Other


	College Dean  (Institution)
	Date
	
	VP Research & Graduate Studies
	Date

	
	
	
	
	

	Chief Fiscal Officer (Institution)
	Date
	
	State Administrator, SDPTE
	Date

	
	
	
	
	

	Chief Academic Officer (Institution)
	Date
	
	Chief Academic Officer, OSBE
	Date

	
	
	
	
	

	President
	Date
	
	SBOE/OSBE Approval
	Date


Before completing this form, refer to the "Board Policy Section III.G. Program Approval and Discontinuance.

1. Briefly describe the nature of the request e.g., is this a new program (degree, program, or certificate) or program component (e.g., new, discontinued, modified, addition to an existing program or option). 

This Certificate of Completion in Professional Writing will offer a chance for students in various majors to receive certification of their expertise in writing and producing documents for the business, technical, and professional world.  To complete the certificate, students will take courses from a variety of disciplines dealing with technical or professional communication, practice, theory, and ethics.
2.
Provide a statement of need for program or a program modification.  Include student and state need, demand, and employment potential. Attach a Scope and Sequence, SDPTE Form Attachment B, for professional-technical education requests. (Use additional sheets if necessary.).

This certificate will offer students a “value added” means of marketing themselves when searching for jobs.  The University of Idaho offers no other certificate in writing or professional communication.
3.
Briefly describe how the institution will ensure the quality of the program (e.g., accreditation, professional societies, licensing boards, etc.).

To receive the Certificate of Completion in Professional Writing students will need to receive a grade of B or higher in each of the courses taken for certification.  All the courses are already staffed by trained, qualified professors or instructors and are offered through five accredited departments.  (The requirements are attached.)
4.
Identify similar programs offered within the state of Idaho or in the region by other colleges/universities. If the proposed request is similar to another program, provide a rationale for the duplication. 

This University of Idaho Certificate in Professional Writing is unique to the State of Idaho higher education system in that it includes courses in a broad range of disciplines.  Boise State University offers a Certificate of Completion in Professional Writing, but its focus is different and it is not available to University of Idaho students.
5.
Describe how this request is consistent with the State Board of Education's policy or role and mission of the institution. (i.e., centrality). 

· Direct efforts to continuously improve the quality of Idaho’s education, training, rehabilitation and information/research services to gain program competitiveness, high levels of achievement, and a well-informed citizenry. (8-Year Plan for Delivery of Academic Programs, 2004, p.13)

· Ensure education, training, rehabilitation and information/research services are relevant to the needs of Idaho’s citizens, workforce, business, industry, and local, state, and federal government. (8-Year Plan for Delivery of Academic Programs, 2004, p. 13)

6.
Is the proposed program in the 8-year Plan? Indicate below.

	Yes
	X
	No
	


 This is a first step towards developing a degree program in professional writing (8-Year Plan for Delivery of Academic Programs, 2004 p.70)
7. Resources--Faculty/Staff/Space Needs/Capital Outlay.  (Use additional sheets if necessary.):

This proposed Certificate of Completion in Professional Writing requires negligible funding 
	Estimated Fiscal Impact
	
	FY
	2006
	
	FY
	2007
	
	FY
	2008
	
	Total

	A. Source of Funds
	
	Dept. of English
	
	Dept. of English
	
	Dept. of English
	
	Dept. of English

	1. Appropriated-reallocation
	
	0
	
	0
	
	0
	
	0

	2. Appropriated – New
	
	0
	
	0
	
	0
	
	0

	3. Federal
	
	
	
	
	
	
	
	

	4. Other:
	
	
	
	
	
	
	
	

	Total:
	
	
	
	
	
	
	
	

	B. Nature of Funds
	
	
	
	
	
	
	
	

	1. Recurring *
	
	0
	
	0
	
	0
	
	0

	2. Non-recurring **
	
	0
	
	0
	
	0
	
	0

	Total:
	
	0
	
	0
	
	0
	
	0


*
Recurring is defined as ongoing operating budget for the program, which will become of the base.

**
Non-recurring is defined as one-time funding in a fiscal year and not part of the base.

Explanation of the Costs of the 
Certificate of Completion in Professional Writing

The cost of implementing the Certificate of Completion in Professional Writing will not be zero, but the costs are so negligible that they can be easily absorbed by the Department of English in the future. We have deliberately designed the certificate so that these costs would be kept to an absolute minimum.

The department will not be teaching any additional courses in support of this certificate. Most of the students who would try to earn such a certificate will already have taken several of these courses already. For example, it would be possible for students to earn a writing minor (which we already offer) and a Certificate of Completion in Professional Writing if they were to select their courses more narrowly. Not all writing minors would be interested in doing this, of course, but the number of additional students in the required courses as a result of this certificate will be negligible. Furthermore, we always offer multiple sections of English 207, 208, 313, and 317, the courses that are required for categories 1 and 2 of this certificate.

The other expense will be administrative: in order to actually receive their certificate, students will need to apply by the procedure that we describe. This procedure will require the director of writing or the assistant director of writing to verify that students have taken five courses that fit the requirements to the certificate. The department will then need to print out a certificate and mail it to the students who have earned it. We are confident that the number of students interested in this certificate will not exceed the capacity of the English department to meet the demands of this application process.

SBOE Board Revised 12/23/04


