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C-3.  Adding a Course.  As shown in the chart accompanying this regulation, a course may be added on-line during the first six days of classes.  Beginning with the seventh day of classes, the student must file a form with the registrar that includes the signature of the instructor.  After the fourth week of the semester an undergraduate student must have the advisor’s signature as well as the instructor’s to add a course.  A course may be added with permission through the end of the second week following midterms..

	Semester Schedule for Changes in Registration

See Academic Calendar in the front of the catalog for dates.  The schedule for changes in enrollment in accelerated or short courses during summer session is prorated, based on the number of class meeting hours (see notes below).  The calendar in the Summer Bulletin lists the dates for Summer Session.

	DESIRED CHANGE
	First 6 days of semester*
	7th day of class through 4th week*
	5th week to end of 2nd week following midterms**
	After end of 2nd week following midterms***

	Drop course
	Drop course on-line, if permitted (see regulations C-1 and C-2).  No grade recorded and credits do not count in 20-credit limit for withdrawal.****
	Signature of advisor required for undergrad students.  File form with registrar.  Grade recorded as W (withdrawal) and counted in 20-credit limit for withdrawal.****
	For compelling reasons only, upon successful petition to Academic Petitions Committee (file petition through dean’s office).  Grade recorded as W (withdrawal) and counted in 20-credit limit for withdrawal.****

	Add course  (for regular credit or audit)
	Add course on-line.
	Signature of instructor required.  File form with registrar.
	

	Change course section
	Change section on-line.
	Permission of instructor of new section is required.  File form with registrar.


	DESIRED CHANGE
	First 2 weeks of classes*
	3rd and 4th weeks*
	5th week to end of 2nd week following midterms**
	After end of 2nd week following midterms***

	Change from regular credit to audit.
	File form with registrar.  No grade recorded.
	Signatures of instructor and advisor required for undergrad students.  Signature of instructor required for grad, law, and non-degree students.  File form with registrar.  Grade recorded as W and counted in 20-credit limit for withdrawal.
	Not permitted

	Change from audit to regular credit.
	File form with registrar.
	Signatures of instructor and advisor required for undergrad students.  Signature of instructor required for grad, law, and non-degree students.  File form with registrar.

	Change from regular grading to pass-fail or reduce number of credit in course.
	File form with registrar.
	Not permitted.

	Change from pass-fail to regular grading.
	File form with registrar.
	Not permitted.

	Register late.
	Register on-line.  Pay late-registration service charge.
	File form with registrar.  Pay late-registration service charge and fee.
	For compelling reasons only, upon successful petition to Academic Petitions Committee (file petition through dean’s office).  Pay late-registration service charge and fee.

	Withdraw from university.  (see regulation G)
	Obtain form from Dean of Students, academic deans, or Registrar’s Office.  File form in academic dean’s office or Registrar’s Office.  No grade recorded.
	Obtain form from Dean of Students, academic deans, or Registrar’s Office.  File form in academic dean’s offices or Registrar’s Office.  Dean’s signature required for law students.  Grade recorded as WU (withdrawal from university) and credits do not count in 20-credit limit for withdrawal.****
	For compelling reasons only; complete medical withdrawal or petition the Academic Petitions Committee (file petition through dean’s office).  Grade recorded as WU (withdrawal from university) and credits do not count in 20-credit limit for withdrawal.****

	Change undergraduate curriculum/major.  (Grad students consult the College of Graduate Studies section in Part 4)
	Anytime.  File form with registrar.  The request to change must be approved by the dean of the college in which the new curriculum is offered.  If the new curriculum is in a different college, students must meet the admission requirements of that college.  Students must also see the dean of the college they are transferring out of for counseling and information purposes (not for permission to transfer).  A UI cumulative grade-point average of 2.00 or better is normally required to transfer from one UI college or another; however, any student may transfer to the General Studies Program by consulting the director of the program (signatures certify that the student's academic records have been forwarded).  The change of curriculum is official when the student files the completed form with the registrar.

	*     For accelerated or short courses, the deadline is when no more than 12.5% of the class-meeting hours have been completed.

**    For accelerated or short courses, the deadline is after 12.5% but less than 60% of the class-meeting hours have been completed.

***   For accelerated or short courses, the deadline is after 60% of the class-meeting hours have been completed.

**** In the College of Law, consult the dean’s office for information concerning grades assigned when students withdraw from law courses after the 2nd week of classes.
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