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October 1, 2004

MEMORANDUM:

TO:

Bill Voxman, Secretary, Faculty Council

FROM:

Reta Pikowsky, Registrar

RE:

Revised Academic Calendar and Final Exam Schedules

Attached please find a revised academic calendar and revised final examination schedules for Fall 2005 and Spring 2006. We recently discovered some problems and errors with the academic calendar that was reviewed and approved in March 2003.  The corrections and adjustments we made to the academic calendar cast the Fall 2005 and Spring 2006 Final Examination schedules into a slightly new light and we have adjusted those as well.

The issues we identified include:

· The Registrar’s Office made an assumption about how the planning calendars were developed in the past (there were no documented procedures) that resulted in fall and spring start and end dates that don’t work very well.  

· For example, for the fall semester, we were working backward from Labor Day, not from the Christmas holiday.  Since the date of the Labor Day holiday changes with the yearly calendar, the start dates and end dates of fall became very late on both ends.  This creates problems with the final examination schedule and produces some odd configurations, including having them on a Saturday.

· It is also important to maintain a reasonable break between the end of fall and the start of spring.  We have looked once more at all the future years to make sure the time between fall and spring Semesters is the standard three and one-half weeks.

· In the year 2010-1011, some extra days made their way into the spring semester.  We have counted all of the days again, carefully, to make sure we have the 160 required days accounted for without any additional days.

· The fall semester start date was a week different than that of WSU.

I apologize for the confusion and for taking up even more of Faculty’s Council time to address these revisions.

Cc: Dwaine Hubbard, Registrar’s Office

2003-04
2004-05
2005-06
2006-07
2007-08
FALL SEMESTER
Classes Begin
8/25
8/23
8/22
8/21
8/20

Labor Day
9/1
9/6
9/5
9/4
9/3

Recess
11/24-28
11/22-26
11/21-25
11/20-24
11/19-23

Finals
12/15-19
12/13-17
12/12-16
12/11-15
12/10-14

Commencement
12/13
12/11
12/10
12/9
12/8

2003-04
2004-05
2005-06
2006-07
2007-08
SPRING SEMESTER
Class Begin
1/14
1/12
1/11
1/10
1/9

MLKCRights Day
1/19
1/17
1/16
1/15
1/21

President’s Day
2/16
2/21
2/20
2/19
2/18

Recess
3/15-19
3/14-18
3/13-17
3/12-16
3/10-14

Finals
5/10-14
5/9-13
5/8-12
5/7-11
5/5-9

Commencement
5/15
5/14
5/13
5/12
5/10

SUMMER SESSION*
6/14-8/6
6/13-8/5
6/12-8/4
6/11-8/3
6/9-8/1

*These dates refer to the regular eight-week session.  There is also an early session that begins the Monday following the end of the Spring Semester and a late session that ends the Friday before the beginning of the Fall Semester.

2008-2009
2009-2010
2010-2011
2011-2012
2012-2013
FALL SEMESTER

Classes Begin
8/25
8/24
8/23
8/22
8/20

Labor Day
9/1
9/7
9/6
9/5
9/3

Recess
11/24-28
11/23-27
11/22-26
11/21-25
11/19-23

Finals
12/15-19
12/14-18
12/13-17
12/12-16
12/10-14

Commencement
12/13
12/12
12/11
12/10
12/8

2008-2009
2009-2010
2010-2011
2011-2012
2012-2013


SPRING SEMESTER

Class Begin
1/14
1/13
1/12
1/11
1/9

MLKCRights Day
1/19
1/18
1/17
1/16
1/21

President's Day
2/16
2/15
2/21
2/20
2/18

Recess
3/16-20
3/15-19
3/14-18
3/12-16
3/18-22

Finals
5/11-15
5/10-14
5/9-13
5/7-11
5/6-10

Commencement
5/16
5/15
5/14
5/12
5/11

SUMMER SESSION*
6/15-8/7
6/14-8/6
6/13-8/5
6/11-8/3
6/10-8/2

*These dates refer to the regular eight-week session.  There is also an early session that begins the Monday following the end of the Spring Semester and a late session that ends the Friday before the beginning of the Fall Semester.

C. SUMMER SCHEDULING PLAN

The Faculty Council, in order to ensure fulfillment of the standards set forth in regulation D-1 in the catalog and to minimize conflicts between courses, has approved the following plan for the scheduling of summer-session courses [see also 3410 D-2-c and regulation D-2-b in the catalog]:

Eight-Week Session.
3-Credit
4-Credit
2-Credit
1-Credit

Lec Course
Lec Course
Lec Course
Lab
Five-Day Week
7:30-8:30
7:30-8:50
7:30-8:20 M,Tu,Th,F

xxx

9:30-10:30
9:00-10:20
9:00-9:50 M,Tu,Th,F

xxx

11:30-12:30
10:30-11:50
10:30-11:20 M,Tu,Th,F

xxx

xxx
12:00-1:20
12:00-12:50 M,Tu,Th,F

xxx

1:30-2:30
1:30-2:50
1:30-2:20 M,Tu,Th,F
1:30-4:30 Tu,Th

3:30-4:30
3:00-4:20
3:00-3:50 M,Tu,Th,F

xxx

Four-Day Week
7:30-8:45
7:30-9:10
7:30-8:20

xxx

9:30-10:45

xxx
9:00-9:50

xxx

11:30-12:45
10:30-12:10
10:30-11:20

xxx

xxx

xxx
12:00-12:50

xxx

1:30-2:45
1:30-3:10
1:30-2:20
1:30-4:30 Tu,Th

3:30-4:45

xxx
3:00-3:50

xxx

[For six-week and four-week sessions, see next page.]

Six-Week Session.

3-Credit
4-Credit
2-Credit
1-Credit

Lec Course
Lec Course
Lec Course
Lab
Five-Day Week

7:30-8:50
7:30-9:15* 
7:30-8:35 M,Tu,Th,F**

xxx

9:30-10:50

xxx
9:00-10:05 M,Tu,Th,F**

xxx

11:30-12:50
10:30-12:15*
10:30-11:35 M,Tu,Th,F**

xxx

xxx

xxx
12:00-1:05 M,Tu,Th,F**

xxx

1:30-2:50
1:30-3:15*
1:30-2:35 M,Tu,Th,F**
1:30-5:30 Tu,Th

3:30-4:50
   xxx
3:00-4:05 M,Tu,Th,F**

xxx

*Provides 8-1/3 min./wk. less than norm.

**Provides 6-2/3 min./wk. less than norm.

Four-Day Week
7:30-9:10
7:30-9:45*
7:30-8:35**

xxx

9:30-11:10

xxx
 9:00-10:05**

xxx

11:30-1:10
10:30-12:45*
10:30-11:35**

xxx

xxx

xxx
12:00-1:05**

xxx

1:30-3:10
1:30-3:45*
1:30-2:35**
1:30-5:30 Tu,Th

3:30-5:10

xxx
3:00-4:05**

xxx

*Provides 6-2/3 min./wk. more than norm.

**Provides 6-2/3 min./wk. less than norm.

Four-Week Session.
3-Credit
4-Credit
2-Credit
1-Credit

Lec Course
Lec Course
Lec Course
Lab
Five-Day Week
7:30-9:30
7:30-10:10
7:30-8:50

xxx

xxx

xxx
9:00-10:20

xxx

10:30-12:30
10:30-1:10
10:30-11:50

xxx

xxx

xxx
12:00-1:20

xxx

1:30-3:30
1:30-4:10
1:30-2:50
1:30-4:30 M,Tu,W,Th

xxx

xxx
3:00-4:20

xxx

Four-Day Week
7:30-10:00
7:30-10:50
 7:30-9:10

xxx

10:30-1:00

xxx
10:30-12:10

xxx

1:30-4:00
1:30-4:50
 1:30-3:10
1:30-4:30

D.  INTERSESSION SCHEDULING PLAN.  Intersession occurs in the period of time after the close of Fall semester and before the beginning of Spring semester.  Any course that begins in this period of time must be scheduled as an intersession offering.  The intersession period begins the day after Fall semester closes and ends the day before Spring semester begins.  [See also 3410 D-2-c and regulation D-2-a in the catalog].

Intersession:
12/20/03-1/13/04




12/18/04-1/11/05




12/17/05-1/10/06




12/16/06-1/9/07




12/15/07-1/8/08




12/20/08-1/13/09




12/19/09-1/12/10




12/18/10-1/11/11




12/17/11-1/10/12




12/15/12-1/8/13

Final Examination Schedule 
Fall 2005-06

Regular classrooms will be used for the exam unless the instructors make special arrangements through the Registrar’s Office.  In order to avoid conflicts, rooms must be reserved in the Registrar’s Office for “common final” exams.  Instructors will announce to their classes rooms to be used for all sectioned classes having common final exams.  No quizzes or exams shall be given in lecture-recitation periods during the week before the final examination week.  Exams in lab periods and in physical education activity classes, final in-class essays in English composition classes, and final oral presentations in speech classes are permitted that week.  Announcements of time and room should be made by the instructor for all exams.  Instructors must meet their classes during the exam period for which they are scheduled in the final exam week, either for an exam or a final class session.  Instructors may deviate from the approved schedule only upon recommendation of the college dean and prior approval of the Provost.

Examination Day and Hour for Classes Meeting:

	Examination


	Monday

December 12
	Tuesday

December 13
	Wednesday

December 14
	Thursday

December 15
	Friday

December 16

	7:30 a.m.

  to

9:30 a.m.


	9:30 a.m.

TTh

T

Th


	8:30 a.m.

TTh

T

Th

	8:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

TTh

T

Th



	10:00 a.m.

  to

12:00 noon
	9:30 a.m

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m

TTh

T

Th


	11:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	11:30 a.m.

TTh

T

Th

	1:00 p.m.

  to

3:00 p.m.
	1:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	1:30 p.m.

TTh

T

Th


	12:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	2:30 p.m.

TTh

T

Th
	12:30 p.m.

TTh

T

Th



	3:30 p.m.

  to

5:30 p.m.
	4:30 p.m.

 TTh

T

Th


	2:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	3:30 p.m./

MTWThF

MTThF

MWF

MW

MF


	4:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	3:30 p.m.

Conflicts

TTh

T

Th



	7:00 p.m.

  to

9:00 p.m.
	Common
	Common
	Common
	Common
	


Students with more than two finals in one day are permitted, at their option, to have the excess final(s) rescheduled to the conflict period or at a time arranged with the instructor of the course.   Night classes will have the final examinations during the final exam week at the regular class time.  For courses starting on the hour, final examinations should be scheduled using the earlier half-hour start time.

Revised 10/1/04

Final Examination Schedule 
Spring 2005-06

Regular classrooms will be used for the exam unless the instructors make special arrangements through the Registrar’s Office.  In order to avoid conflicts, rooms must be reserved in the Registrar’s Office for “common final” exams.  Instructors will announce to their classes rooms to be used for all sectioned classes having common final exams.  No quizzes or exams shall be given in lecture-recitation periods during the week before the final examination week.  Exams in lab periods and in physical education activity classes, final in-class essays in English composition classes, and final oral presentations in speech classes are permitted that week.  Announcements of time and room should be made by the instructor for all exams.  Instructors must meet their classes during the exam period for which they are scheduled in the final exam week, either for an exam or a final class session.  Instructors may deviate from the approved schedule only upon recommendation of the college dean and prior approval of the Provost.

Examination Day and Hour for Classes Meeting:

	Examination


	Monday

May 8
	Tuesday

May 9
	Wednesday

May 10
	Thursday

May 11
	Friday

May 12

	7:30 a.m.

  to

9:30 a.m.


	7:30 a.m.

TTh

T

Th


	9:30 a.m.

TTh

T

Th


	8:30 a.m.

TTh

T

Th

	8:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

MTWThF

MTThF

MWF

MW

MF



	10:00 a.m.

  to

12:00 noon
	11:30 a.m.

TTh

T

Th
	9:30 a.m

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m

TTh

T

Th


	11:30 a.m.

MTWThF

MTThF

MWF

MW

MF



	1:00 p.m.

  to

3:00 p.m.
	12:30 p.m.

TTh

T

Th


	1:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	1:30 p.m.

TTh

T

Th


	12:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	2:30 p.m.

TTh

T

Th

	3:30 p.m.

  to

5:30 p.m.
	3:30 p.m.

TTh

T

Th


	4:30 p.m.

TTh

T

Th


	2:30 p.m./

MTWThF

MTThF

MWF

MW

MF


	3:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	4:30 p.m.

Conflicts

MTWThF

MTThF

MWF

MW

MF



	7:00 p.m.

  to

9:00 p.m.
	Common
	Common
	Common
	Common
	


Students with more than two finals in one day are permitted, at their option, to have the excess final(s) rescheduled to the conflict period or at a time arranged with the instructor of the course.   Night classes will have the final examinations during the final exam week at the regular class time.  For courses starting on the hour, final examinations should be scheduled using the earlier half-hour start time.
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