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University of Idaho

2004-2005
FACULTY COUNCIL AGENDA

Meeting #14
3:30 p.m.

Tuesday, February 8, 2005
Brink Hall Faculty Lounge
Order of Business

I.
Call to Order.

II.
Minutes.

· Minutes of 2004-2005 Faculty Council Meeting #13, February 1, 2005
III. 
Chair’s Report.

IV. 
Provost’s Report. 

V.
Other Announcements and Communications.

· ROTC (Lt-C Hunt)
· FC-05-017: Phased-in Retirement Option (Pat Sturko, Joe Zeller)

· Retiree Medical Benefits Update (Mark McGuire)

VI.
Committee Reports.

VII.
Special Orders.

VIII. 
Unfinished Business and General Orders.

· FC-05-018: General Regulation H “Final Exams” (Reta Pikowsky)
· FC-05-019: Final Exam Schedule Fall/Spring 2005-2006 (Reta Pikowsky)

 XI.
New Business.

X. 
Adjournment. 
Associate Professor Jeff Bailey, Chair 2004-2005, Faculty Council

Attachments: 
 Minutes of 2004-2005 FC Meeting #13, February 1, 2005
 FC-05-017: Phased-in Retirement Option
 FC-05-018: General Regulation H “Final Exams”

 FC-05-019: Final Exam Schedule Fall/Spring 2005-2006

University of Idaho

FACULTY COUNCIL MINUTES

2004-2005 Meeting #13, Tuesday, February 1st, 2005
Present: Bailey (chair), Adams (w/o vote), Anderson, Baillargeon, Beard, McCaffrey (sitting in for Bechinski), Cloud, Greever, McGuire, McLaughlin, Morris (w/o vote), Reid, Rinker, Woolston, Young, Zemetra

Absent: McMurtry, Exon, Gunter, Hammel, Houle, Reese, Rosholt

Observers: 6

Call to Order: A quorum being present, Faculty Council Chair Bailey called the meeting to order at 3:31 p.m. in the Brink Hall Faculty Lounge.

Minutes: It was moved and seconded (Beard, McGuire) to approve the minutes of meeting #12 of the 2004-2005 Faculty Council held on January 18th, 2005 as distributed. The motion carried unanimously.

Chair’s Report: Chair Bailey reported on a “Conversations with the President” session that had taken place a week and a half before. The participants had been faculty members who taught core classes. These faculty were very enthusiastic about the core and what it was able to provide students and were eager to communicate this enthusiasm to the president. (The faculty spoke to many benefits of the core courses. They reported many student benefits as well as their own development arising from the experience of designing and teaching these courses.) 

Professor Bailey also brought to Faculty Council’s attention a publication titled, Idaho Financial Facts, which provided a wealth of current economic information about the state. It can also be accessed on-line at http://www.legislature.idaho.gov/budget/ (then click on “2004 financial facts”).

He reported that last week he had gone to Monday’s SBOE/Board of Regents and JFAC meetings, which were held as part of “education week” in Boise. The SBOE/Board of Regents made its presentation to JFAC. The board president, Rod Lewis voiced the board’s support of a tuition bill before the legislature (a bill which would allow those state schools not constitutionally prohibited from doing so—i.e., the University of Idaho—to charge tuition of their students) and also emphasized the need for legislative support for higher education. The SBOE/Board of Regents requested an increase in their budget this year because of the need to fund “increasing oversight” of Idaho education. (It is interesting in this regard that last fall’s institutional accreditation review of both the University of Idaho and Idaho State University noted critical failures in the board’s oversight function) It was pointed out in the meeting that over the last decade the board’s budget has increased some 900%. Chair Bailey further reported that at the SBOE/Board of Regents meeting in the afternoon, student representatives from the four-year college and universities expressed their opposition to the tuition bill. Also at the board meeting, the University of Idaho was directed to submit Notice of Intent for the teach-out/discontinuation of any degree program offered at a particular location, even if the degree program is not in general being eliminated from the university’s offerings. Finally the Board of Regents approved the university’s proposal to rebond a substantial number of bonds at a lower interest rate which should save us a significant sum over the life of the bonds. 

Provost’s Report: Provost Morris reported on President White’s presentation to JFAC. She thought it a good presentation which had its desired effect. The president’s goal was to recreate a sense of trust on the part of the legislature in the University of Idaho—a sense of trust which has obviously suffered considerably by the events of the past few years. The president presented a confident view of the university’s improving financial situation and emphasized the many excellences of the university’s students and faculty. He also chose to talk about the university by itself and not to compare the university to the other state institutions.

In response to a question from a Faculty Council member the provost said that the president did indeed emphasize the distinctive research mission of the University of Idaho and that the university’s students had emphasized their abiding interest in the quality of their education. Concerning a question about the tuition bill being considered by the legislature, and whether the University of Idaho might be at a disadvantage vis-à-vis the other institutions if they were able to charge tuition and we were not, she replied that our situation is quite different than the other institutions’. Idaho State for instance is just about maxed out in terms of the fees it can charge. It is already charging for just about everything that is not an actual cost of instruction. If it is to raise more money from its students, it will have to charge for instructional costs, i.e., tuition. The University of Idaho’s fees, on the other hand, only pay for a little over 50% of the university’s non-instructional costs so there is room for students to pay more without their paying any actual instructional costs.

Plus/Minus Grading: Professor James Reid reported for the small faculty-council appointed working group on plus/minus grading. They had solicited input from a number of sources: ASUI Senate, the Honor Student Board, CLASS faculty. Students seem almost unanimous in opposing a change to plus/minus grading while faculty would seem to be about 80% in favor. They are still waiting for feedback from the Graduate Student Association. He asked Faculty Council how they should proceed. It was agreed that he should pass on his material to his fellow councilors and they in turn would query their colleagues.

Budget Update: Financial Vice President Jay Kenton and Budget Director Mark Brainard presented Faculty Council with a budget update that focused on the ending of the FY 2004 budget, a mid-year status report on the FY 2005 budget, and the process and prospects of the legislative appropriation for FY 2006. 

In general the news for the university’s budget was good. We had increased our cash reserves; in essence we took in $11 million more than we spent last year and now have reserves of $29M which is 10.7% of our operating expenses (best practices dictate that reserves should be between 5-15% of operating expenses). Kenton also pointed out that our current ratio (current assets/current liabilities) ratio at the end of FY 2004 was at 1.2:1 (up from 1:1). Best practices would suggest a ratio on the order of 2:1 so we are making progress but will still need to improve in this area. Our debt burden ratio is currently at 5% (including the Water Center debt which is actually on the Idaho State Building Authority’s (ISBA) books); 7% is generally taken as a danger point. Our bond rating was recently pegged at A+ (the second highest rating) which allowed us to refinance university bonds at a more favorable rate resulting in an average interest savings of $230,000 per year. Nevertheless, Vice President Kenton noted that we still should be cautious about taking on new debt. 

The auditors’ assessment of the University of Idaho Foundation’s finances was more cautious. They noted that the foundation did not have a funding source for the repayment of a note of $5 million payable to the university on December 31, 2004. That note was subsequently extended to December 31, 2005 (when another note of $2 million is also due the university). The auditors (Deloitte) noted that the foundation will have to find a source for those payments if the foundation is to remain a “going concern.” On a more positive note, Kenton pointed out that the foundation’s total assets had increased from $194M to $205M last year and that the foundation had continued to earn 13-14% on all endowments which was a very good rate of return given the investment marketplace.

Turning to the mid-year status report, Jay Kenton noted that, half way through the year, the university as a whole had 59.3% of the general education support funds budget remaining; in the colleges the average was 65.5%. Local service operations accounts in the academic area show a 20.3% increase over the previous year. Our interest income is up, our indirect cost recoveries are down, as is revenue from fees and tuition. The last results from a small drop in enrollment. (It was noted that graduate enrollments are up but undergraduate enrollment is down.) Also down is our land-grant endowment income. Responding to a question concerning the relationship of rising tuition and enrollment, Jay Kenton replied that a twenty-seven year longitudinal study done by a pair of University of California researchers has shown that there is no price sensitivity whatever when tuition increases match general inflationary increases. However, for each $100 increase above the general rate of inflation enrollment suffers a .7% decrease. Enrollment is also affected negatively by a softening of the high school graduation numbers occasioned by the passing of the “baby-boom echo.”

Finally Jay Kenton reviewed the budget process and prospects for FY 2006. Specifically he pointed out some substantial increases proposed by the governor as well as other aspects of the proposed budget. A Faculty Council representative noted the fact that the proposed budget would fully fund the 27th payroll that falls in FY 2006. This is for the 12-month employees. Nine-month employees will receive their same contracted amount and can choose to receive it in 27 pay periods, if so desired. 

Overall the financial situation at the university seems guardedly positive. There is still a $12 million debt that will take six or seven years to fully amortize but plans are in hand to do so. We need to find solutions to the $6 million in annual recurring budget deficits. The president will soon be announcing plans, along the lines of those suggested by the University Vision and Resource Task Force, to deal with those deficits. He noted that of those areas identified by the UVRTF as contributors to that annual imbalance, the $1.8 million attributable to the Water Center in Boise (a $1.8 million in addition to the $4 million in annual lease payments) has largely disappeared thanks to newly announced subleases. (However, the $6 million total deficit figure remains despite the improving picture at the Water Center, other areas must have shown negative trends.)

School District Facilities Planning: Athletic Director Rob Spear and J.D. Wulfhorst of the Agricultural Economics and Rural Sociology Department, both members of a Moscow School District task force charged with making recommendations concerning school district facilities, presented to council a set of overlapping proposals for upgrading and/or replacing ageing facilities in the district over the next twenty-five years. Facilities replacement is a particularly thorny issue in Idaho because it is the only state that requires a super majority to pass a facilities bond and that does not put any money of its own into school facilities. A task force (which includes Rob Spear as a member) has been working for two years to assess the situation and come up with some possible solutions. They have held a number of meetings with various community groups, this being one such, and they will be presenting their findings to the school board in April. The board will then make its decision as to how to proceed and possibly recommend a facilities levy. Key issues to be decided are whether to build a new high school and new elementary school or not.

Adjournment: The day’s business having been complete, it was moved and seconded (Beard, Young) to adjourn. The motion carried unanimously and the meeting was adjourned at 4:58 p.m.

Respectfully submitted,

Douglas Q. Adams

Faculty Secretary and Secretary of Faculty Council

FC-05-017

University of Idaho

Phase-to-Retirement Program for

Tenured Faculty

1. Purpose
The purpose of the Phase-to-Retirement Program for tenured faculty at the University of Idaho (UI) is:

a. To afford tenured faculty members an opportunity to transition into retirement consistent with their teaching and research goals, 

b. To provide maximum flexibility for departments and colleges to plan over several years for the integrated management and replacement of senior faculty while also utilizing their expertise, and

c. To allow the departments and colleges to phase in replacements of full-time tenured faculty in a manner which benefits the future academic efforts of the University.

2. Eligibility Criteria

a. UI tenured faculty members only. 

b. Appointments must be full-time academic year or fiscal year.

c. Must be at least age 57 and have at least 10 years of continuous service at the University of Idaho on the first day of the fiscal year in which enrollment in the plan is effective. 

d. Faculty who will be age 65 or over on the first day of the fiscal year (or the first day of the calendar year, depending on enrollment deadline) in which enrollment in the plan is effective are NOT eligible to participate. NOTE: see one-time exception in item 4 below.

e. Faculty are NOT eligible if they have received written notice of: a) termination; b) non-renewal of contract; c) suspension with or without pay; or d) initiation of disciplinary proceedings; e) have already given notice to retire.

f. Faculty who are in the Federal Civil Service Retirement Program or the Federal Employee Retirement Program through Cooperative Extension may be subject to special requirements of the Federal system in order to participate in this program. They should work directly with their dean to discuss their phase-to-retirement options.

g. Enrollment in program is subject to department head, dean and provost approval, which may or may not be given, depending on the nature of the faculty member’s job and the needs of the unit. 

3. Effective Date of Program

a.
This program becomes effective April 1, 2005 (pending Board approval). 

b. Faculty must enroll in this program before March 1st for an effective program start date at the beginning of the fiscal year in June, or before September 1st for an effective program start date of January 1st. 

c. The first enrollment period will begin May 1, 2005, and end August 31, 2005, for a program start date of January 1, 2006.

d. The Phase-to-Retirement Program will be evaluated for continuation by the President after a three-year trial period to ensure that the program continues to be aligned with the needs and goals of faculty and the University.

4. Special One-time Phase-to- Retirement Program Incentives

As a special, one-time incentive for the 2005 enrollment period only, the Phase-to-Retirement Program will be open to all tenured faculty age 57 and over who have at least 10 years of continuous service at the University of Idaho.  For those who are 57 and over, and who qualify under all of the other eligibility definitions of this program, and who enter the program before September 1, 2005, for an effective program start date of January 1, 2006, the following incentive will be available in addition to the standard elements of the program as outlined in Section 5, b through i: 


a. In year one of the program, the faculty member will move to an active appointment of 50% of their time and leave with pay for 50% of their time, thereby maintaining 100% of their previous year base salary* level.

b. Health and life insurance coverage will be based on the coverage in effect immediately prior to entering the program at the regular full-time salary. Retirement plan contributions will be made based on pay received (100% of previous year base salary*).  

5. Standard Phase-to-Retirement Program Elements

a. In the first year of participation, the faculty member will move to an active appointment of 50% of their time and leave with pay for 25% of their time, thereby maintaining 75% of their previous year base salary* level. 

i. Sick leave accrual, (annual leave accrual for fiscal-year faculty), will be based on 75% appointment. 

ii. Health and life insurance coverage will be based on coverage in effect immediately prior to entering the program at the regular full-time salary. 

iii. Retirement plan contributions will be made based on pay received.  

c. In the second and third years of participation, the faculty member will move to an active appointment of 50% of their time and leave with pay for 10% of their time, thereby receiving total pay that is 60% of their original base salary. 

i. Sick leave accrual (and annual leave accrual for fiscal-year faculty) and retirement plan contributions will be pro-rated at 60%. 

ii. Health and life insurance coverage will be based on coverage in effect immediately prior to entering the program at the regular full-time salary. 

iii. Retirement plan contributions will be made based on pay received.  

d. There will be a certain date of retirement no later than three years from the date of entering the program.

e. The faculty member may choose to fully retire at the end of any academic segment before the end of three years, subject to spread-pay issues related to academic year appointments, which must be discussed if retirement is requested for the months of December or January. 

f. The base salary* in effect during the fiscal year immediately prior to entry into the Phase-to-Retirement Program will be used in determining salary and leave pay throughout the entire three-year period. Program participants are not eligible for across-the-board, equity, merit increases, or other salary increases of any kind. 

g. Faculty members are not eligible for sabbatical leaves or promotions in rank after they enter the program. 

h. During the phase-to-retirement period, program participants may have the opportunity to earn additional compensation at the University (for example, take on a summer teaching assignment). Both employee and employer contributions will be required on additional compensation.

i. Faculty members must surrender tenure rights when they enter the Phase-to-Retirement Program.
j. The following issues are subject to negotiation with the dean, the department chair and the retiring faculty member: Use of annual leave before retirement, position description for each of the three years, and work schedule.
*Base salary is defined as the salary documented in the salary agreement and recorded in the budget of the fiscal year immediately prior to entry into the Phase-to-Retirement Program.

6.  Emeritus Rank

Participation in the Phase-to-Retirement Program does not automatically confer emeritus rank. Emeritus title and status will be granted upon retirement for all enrolled participants in the Phase-to-Retirement Program who meet the qualifications stated in FSH 1565-H and FSH 3730, Sections C and D, on the first day of the program year in which enrollment in the plan is effective. Emeritus title does not automatically confer eligibility for retiree medical or other University of Idaho benefits.

7.  Contributions to Retirement During the Program

Contributions to the faculty member’s retirement plan during the Phase-to-Retirement Program will be as follows:

a. ORP— Contributions to the ORP will be based on pay received during the program, including time worked and incentive payments. Phase-to-Retirement program participants, at their option, may make additional contributions to a voluntary plan such as the 403(b) or 457 plan, subject to IRS maximum contribution guidelines. In the event that a Phase-to-Retirement participant wants to make a contribution based on the full value of the unpaid portion of leave, (or a lesser amount that is limited by IRS maximums), UI will make employer contributions to the voluntary program at the same rate as otherwise afforded in the ORP on behalf of the participant. In the event the participant does not wish to contribute to ORP at their original base salary rate, participant contributions and UI contributions will be based only on the salary derived from the portion of active appointment plus leave with pay in force during the each of three years of the program.

ORP retirement benefits are based on actual contributions to the plan.

b. PERSI—UI and employee contributions to PERSI will continue to be based on a fixed percentage of the faculty member’s actual salary during the Phase-to-Retirement Program.  The PERSI benefit formula is based on the highest 42 months average salary AND months of credited service, rather than as a factor of contributions made to the plan. Months of credited service are earned for years when work is 1/2 time or greater. Therefore, service months would be earned for the full three years of the phase-to-retirement period if the faculty member continues with a 50% appointment during that time.
Example:

Highest 42-Month Average Salary (Monthly) $7,000.00

x fixed PERSI multiplier .02

x total months credit service 240

= Annual Benefit $33,600.00

/ 12 months $2,800.00

NOTE: PERSI will not factor additional compensation into the highest 42-month formula if it is not a consistent annual occurrence. 

Unless the three-year period of the Phase-to-Retirement Program included the highest 42 months of earnings, the highest 42 months of salary would generally be the same if retirement took place three years later without participation in the Phase-to-Retirement Program. However, age and years of service would have increased through the phase-to-retirement period, resulting in an increased PERSI benefit.

7.  Health Coverage

a.  Medical, Dental and Life Insurance Coverage During the Program  

Medical, dental and life insurance coverage will be continued on the same basis as other similarly situated employees who are actively at work on a full-time basis. Participant contributions will be determined as if the faculty member were working in a full-time active appointment. Life insurance benefits will be in effect for the full three years of the program, based on the base salary during the fiscal year immediately prior to enrollment in the program, and subject to the age reduction rules in effect for active full-time employees. Participants, at their option, will also be allowed to maintain supplemental life benefits at active group rates on the same basis as other faculty on full-time active appointments.

b.  Medical, Dental and Life Insurance Coverage Upon Retirement

Eligibility for retiree health and life insurance benefits will be based on the terms, conditions and age reduction rules (see FSH 3730) that are in effect on the date the employee enters the Phase-to-Retirement Program. This means that if the rules that determine eligibility for participation in the retiree health program or the age reduction rules for life insurance benefits are changed prior to the participant’s actual date of retirement, the eligibility rules and age reduction rules for life insurance that were in effect on the date the faculty entered the Phase-to-Retirement Program will apply. Participation in the Phase-to-Retirement Program is neither a guarantee of retiree health and life insurance benefits nor a guarantee that aspects of the retiree health and life insurance programs, such as retiree costs and plan design, will remain the same in the future. For information on the current retiree health and life insurance programs, contact Benefit Services. 

c.  Disability Insurance

Participants will continue to be eligible for short- and long-term disability coverage.  Once enrolled in the Phased-to-Retirement Program, if the participant becomes disabled, the disability benefit will be based on the percentage of the active appointment (50%). In addition, as a special consideration of the program, the disability benefit will not be reduced by other income derived from the leave payments (50% or 10%) associated with this program. This means that a Phase-to-Retirement participant who becomes disabled would receive leave payments in addition to disability income. Additional benefits may be available to the Idaho Optional Retirement Program (ORP) participants. Contact Benefit Services for additional information.

8.  Contract

Participants will be required to sign an agreement and release signifying their agreement to abide by the terms of the Phase-to-Retirement Program and to release the University from certain types of legal liability. Under the agreement, the faculty member will relinquish his or her tenure in exchange for participation in the program. The scope of duties for the faculty during the phase-to-retirement period must be negotiated with and approved by the Department head and Dean of the affected department and college.

9. Procedures
a. Eligible participants must elect to enter the program before March 1 prior to the beginning of the fiscal year in which enrollment is effective, or before September 1 prior to the beginning of the calendar year in which enrollment is effective. Election requires completing documents that are available through UI Benefit Services.

b. All eligible members of faculty may enroll in the program subject to department head, dean and provost approval. If the department head and /or dean deny participation, the denial must be provided in writing with justification to the faculty member. 

c. The dean and department head must approve the effective date of enrollment to ensure continuation and quality of the academic program. 

10. Other Helpful Information

a.  PERSI and Reemployment After Retirement
Through approximately 2015 the majority of retiring faculty will retire in the PERSI program. PERSI retirees who are under age 65 may not negotiate the opportunity to work for the University after retirement until after a 90-day break in employment. Retirees who are age 65 or over may negotiate the opportunity to work for the University after retirement. PERSI retirees must limit their employment to less than five (5) consecutive months OR to less than 20 hours per week; otherwise, their PERSI income benefits will terminate. 

b.  Social Security

The maximum benefit from social security is owed if you retire at “normal retirement age” as determined by federal law. The table attached shows the Normal Retirement Age as defined by the Social Security Administration. The interaction of Social Security Benefits and PERSI Benefits should be discussed in an individual counseling session with PERSI.
FC-05-018

H – Final Examinations

H-1. The last five days of each semester are scheduled as a final exam week (two-hour exams) in all divisions except the College of Law. The following provisions apply:

H-1-a. No quizzes or exams may be given in lecture-recitation periods during the week before finals week. Exams in lab periods and in physical education activity classes, final in-class essays in English composition classes, and final oral presentations in speech classes are permitted.

H-1-b. Instructors must meet their classes during the exam period for which they are scheduled in the finals week, either for an exam or for a final class session.

H-1-c. Final exams or final class sessions are to be held in accordance with the schedule approved by the Faculty Council. (The final exam time will be scheduled based on the lecture portion of a course.  If the lecture portion of a course meets at different times during the semester, the final exam time will be scheduled based on the first meeting time.).  Instructors may deviate from the schedule only on the recommendation of the college dean and prior approval by the provost or provost's designee.  

H-1-d. Where exams common to more than one course or section are required, they must be scheduled through the Registrar's Office and are regularly held in the evening.

H-1-e. Students with more than two finals in one day are permitted, at their option, to have the excess final(s) rescheduled to the conflict period or at a time arranged with the instructor of the course.

H-1-f. Final grades for each course must be filed with the registrar within 72 hours after its scheduled exam period.

H-1-g. Athletic contests are not to be scheduled during finals week; further, if a change in the calendar causes a scheduled athletic contest to fall within finals week, every reasonable effort must be made to reschedule the athletic contest.

H-2. Students who miss final exams without valid reason receive Fs in the exams. Students who are unavoidably absent from final exams are required to present evidence in writing to the instructor to prove that the absence was unavoidable.

H-3. Instructors, with the concurrence of their departments, may excuse individual students from final exams when such students have a grade average in the course that will not be affected by the outcome of the final exam. In such instances, the grade earned before the final exam is to be assigned as the final grade.

H-4. Early final exams are permitted for students, on an individual basis, who clearly demonstrate in writing that the reasons for early final exams are compelling (such requests require approval by the instructor and by the administrator of the department and the dean of the college in which the course is offered).
FC-05-019

Final Examination Schedule 
Fall 2005-06

Regular classrooms will be used for the exam unless the instructors make special arrangements through the Registrar’s Office.  In order to avoid conflicts, rooms must be reserved in the Registrar’s Office for “common final” exams.  Instructors will announce to their classes rooms to be used for all sectioned classes having common final exams.  No quizzes or exams shall be given in lecture-recitation periods during the week before the final examination week.  Exams in lab periods and in physical education activity classes, final in-class essays in English composition classes, and final oral presentations in speech classes are permitted that week.  Announcements of time and room should be made by the instructor for all exams.  Instructors must meet their classes during the exam period for which they are scheduled in the final exam week, either for an exam or a final class session.  Instructors may deviate from the approved schedule only upon recommendation of the college dean and prior approval of the Provost.

Examination Day and Hour for Classes Meeting:

	Examination


	Monday

December 12
	Tuesday

December 13
	Wednesday

December 14
	Thursday

December 15
	Friday

December 16

	7:30 a.m.

  to

9:30 a.m.


	9:30 a.m.

TTh

T

Th


	8:30 a.m.

TTh

T

Th

	8:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

TTh

T

Th



	10:00 a.m.

  to

12:00 noon
	9:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

TTh

T

Th


	11:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	11:30 a.m.

TTh

T

Th

	1:00 p.m.

  to

3:00 p.m.
	1:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	1:30 p.m.

TTh

T

Th


	12:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	2:30 p.m.

TTh

T

Th
	12:30 p.m.

TTh

T

Th



	3:30 p.m.

  to

5:30 p.m.
	4:30 p.m.

TTh

T

Th


	2:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	3:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	4:30 p.m.

MTWThF

MTThF

MWF

MW

MF
	3:30 p.m.

Conflicts

TTh

T

Th



	7:00 p.m.

  to

9:00 p.m.
	Common
	Common
	Common
	Common
	


Students with more than two finals in one day are permitted, at their option, to have the excess final(s) rescheduled to the conflict period or at a time arranged with the instructor of the course.   Evening classes, those starting at 5:00 p.m. or later, will have the final examinations during the final exam week from 7:00 p.m. to 9:00 p.m.  Web based classes, which have in person finals, will have the final examination the Saturday prior to the final exam week.  For courses starting on the hour, final examinations should be scheduled using the earlier half-hour start time.

Final Examination Schedule 
Spring 2005-06

Regular classrooms will be used for the exam unless the instructors make special arrangements through the Registrar’s Office.  In order to avoid conflicts, rooms must be reserved in the Registrar’s Office for “common final” exams.  Instructors will announce to their classes rooms to be used for all sectioned classes having common final exams.  No quizzes or exams shall be given in lecture-recitation periods during the week before the final examination week.  Exams in lab periods and in physical education activity classes, final in-class essays in English composition classes, and final oral presentations in speech classes are permitted that week.  Announcements of time and room should be made by the instructor for all exams.  Instructors must meet their classes during the exam period for which they are scheduled in the final exam week, either for an exam or a final class session.  Instructors may deviate from the approved schedule only upon recommendation of the college dean and prior approval of the Provost.

Examination Day and Hour for Classes Meeting:

	Examination


	Monday

May 8
	Tuesday

May 9
	Wednesday

May 10
	Thursday

May 11
	Friday

May 12

	7:30 a.m.

  to

9:30 a.m.


	7:30 a.m.

TTh

T

Th


	9:30 a.m.

TTh

T

Th


	8:30 a.m.

TTh

T

Th

	8:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	7:30 a.m.

MTWThF

MTThF

MWF

MW

MF



	10:00 a.m.

  to

12:00 noon
	11:30 a.m.

TTh

T

Th
	9:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

MTWThF

MTThF

MWF

MW

MF


	10:30 a.m.

TTh

T

Th


	11:30 a.m.

MTWThF

MTThF

MWF

MW

MF



	1:00 p.m.

  to

3:00 p.m.
	12:30 p.m.

TTh

T

Th


	1:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	1:30 p.m.

TTh

T

Th


	12:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	2:30 p.m.

TTh

T

Th

	3:30 p.m.

  to

5:30 p.m.
	3:30 p.m.

TTh

T

Th


	4:30 p.m.

TTh

T

Th


	2:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	3:30 p.m.

MTWThF

MTThF

MWF

MW

MF


	4:30 p.m.

Conflicts

MTWThF

MTThF

MWF

MW

MF



	7:00 p.m.

  to

9:00 p.m.
	Common
	Common
	Common
	Common
	


Students with more than two finals in one day are permitted, at their option, to have the excess final(s) rescheduled to the conflict period or at a time arranged with the instructor of the course.   Evening classes, those starting at 5:00 p.m. or later, will have the final examinations during the final exam week from 7:00 p.m. to 9:00 p.m.  Web based classes, which have in person finals, will have the final examination the Saturday prior to the final exam week. For courses starting on the hour, final examinations should be scheduled using the earlier half-hour start time.
